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Overview

With WAG™ everyone can create custom mobile and web apps and run them for large scale
audiences — free of charge.

The types of apps that can be created with WAG™ include: Consumer, Business, Government
(including GovCloud), Healthcare, Education, Non-Profits and many other verticals.

An app that takes several programmers one year to develop, takes a few days to create using
WAG™ - without requiring programming experience.

WAG™ is unlike any other product on the market. WAG™ empowers people to do things that
they just can't do today. We call this democratizing application development™.

Create your app once - and it runs on all the major desktop browsers and all the major
mobile devices as a native app on, just the way Facebook can be accessed via a web browser
and via a native mobile app.
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Objective

In this document we take a look at an Accounts Payable Invoice Processing Workflow

Application. If you're interested in creating corporate workflow apps with backend
integration, you this document will guide you Step by Step.Variations of this app are very
popular with our large corporate customers.

Before we begin, we will need to identify just what will go into our Accounts Payable Invoice
Processing workflow app. A quick glance at Wikipedia states:

"Once the invoice arrives the clerk classifies and sorts the invoice into
various categories.

The invoice is forwarded to the responsible person for that particular
invoice. This is normally the person who has placed that order. If there
has been a purchase order involved when placing that order, the invoice
must then be matched against the purchase order to ensure that the
amount invoiced is correctly stated on the invoice. If the amount is right
and the goods have arrived, the responsible person will have to approve
the invoice by signing off on it.

If the amount invoiced exceeds a certain amount that is limited by the
organization, the superior of that person may have to approve the
invoice as well. Once the invoice has been approved and there have
been no variances, the invoice is posted into the accounting system."

This breaks down into our workflow:

1.
2.
3.
4

Invoice is entered and forwarded to an approver.

The approver examines the invoice and gives it his/her approval.
Manager reviews the invoice. He assigns it to an accountant.
Accounting organizes payment.

Visit  http://www.youtube.com/WebAppGenerator

WAG™ Web App Generator allows you to create mobile and web apps that run on all
major devices.


http://www.youtube.com/WebAppGenerator
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«» Step 1. Getting Started With WAG™

s Create an Account

1. Go to www.webappgenerator.com

2. Click the Signup—It's FREE button.

3. Fill out the Form with your information and click Signup.

4. Check your email account. You should receive an email message with a
link to activate your subscription (if you don't see the email, check your
spam folder).

Once you've activated your subscription, return to
webappgenerator.com and click Sign In.

¢+ Creating Application Named Accounting
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Accounting UserMode | Design Mode

N/ Logged in as John Doe :: Log Off

Design Home Forms Views Applications Themes

Edit Application

Application Information

Application Name: Accounting gs;r:ii;;ot:e
Application Description: Description of the

Application {Optional)

Application Theme: i0S Inspired (Global) [+] ;Q;Fizzt?;nthe
Private: O Private Appication will

not be displayed in
Application List.

Email Address for | All Email Actions will
Testing: be sent to the comma

delimited email
address list entered
here, overriding
application and global
definitions

UM System ID: 2672d8d3-88ebh-4801-b3c9-94a84a9abecc User Management
System ID of the
Application

Choose Application Design Template

® No Design Template O Select a WAG™ Application to use as my Design Template

If Checked, changes will be

Allow design changes: allowed to the application
design

| Save | | Delete| | Cancel

Step 2. Creating a New Application

% Now you are ready to create your new application
1. Click Add New Application
2. Inthe above screen, enter your Application Name in this case
Accounting
3. Click Create Application to continue.

We will use this application as the reference for our main, Accounts Payable Invoice
Processing workflow application.

¢+ Create New Form Named Approver
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Accounting User Mode | Design Mode

T A G™ Logged in as John Doe :: Log Off

Design Home Forms Views Applications Themes

Add a New Form

1. Click on Add New Form in the Design Mode

< Name the new Form

Cancel

Name *: Approver]

Selecta

Type to
Copy:

2. Click in the Name field and type Approver
3. Click Save
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% Create Text Field named Name

Approver: FEdit
Description:
Buttons Visibility:  Default Mode:
Read Mode

Unique Keys:

Delete Form Close

Edit

Field Name Text
Field Type Text

Theme -Default-
Toolbox v
[ Text ]

¥ Tabs/Column

Approver

Text

¥ Section

4 Fields

Button
Calendar Date
Combo Box
Date

List

Memo
Number
Query List

\ Record ID
Text

UNITE Mames

Yes/No

rol

Save Reset Delete

v Drag and drop a text field from the Toolbox in the Approver Section
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< Name the Text Field

Approver: Edit
Description: Toolbox

Buttons Visibility: Default Mode:
Read Mode

Unique Keys:

Delete Form Close

Edit Event Add

Approver “ |Field Name |Name] | 2

Field Type Text
Teme [-Dafut g
Input Mask None
Text [Texi ] p! | El

User Mode Help Add
Field Size [200
] Required
[ Calculated v

|Save | | Reset | | Delete|

1. In the Properties Box click the Field Name and type “Name”

2. Click Save.
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Description:

Unique Keys:

Approver

< Create Text Field Named Email

Approver: Edit

Bufttons Visibility: Default Mode:
Read Mode

Delete Form Close

Field - Text
Edit

Field Name

Field Type

Theme

Name [ Text

Input Mask

|

Toolbox

S [Text

¥ Tabs/Column

|

¥ Section
A Fields

Button
Calendar Date
Combo Box
Date

List

Memo
Number
Query List
Record 1D
UNITE Names
Yes/No

rext |

Text

| -Default- E|

| None E|
[v]

save | [ Reset | [ Delete | ﬁ

v Drag and drop a text field beneath the Name Text field
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< Name the Text Field

Approver: Edit

Toolbox

Description:
Buttons Visibility: Default Mode:
Read Mode

Unique Keys:

Delete Form Close

Edit Event Add
Approver Field Name |Emaill |
Field Type Text
Teme et =
Input Mask None v
Name [Te)d ] p! |
User Mode Help Add
Text [Te " ] Field Size [zoo
[1 Required
O Calculated

[ Visibility Control

[] Editability/Enable Contraol
[] User Input Validation

[ Set Default Value

Display Order u

Location:

(o] [Reemt] [Daee] |

1. In the Properties Box click the Field Name and type Email

2. Click Save.
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% Create Number Field Named Threshold

Approver: Edit

Description:

Buttons Visibility:
Read Mode

Unique Keys:

Delete Form

Close

Approver
Name [ Text ]
Email [ Text ]
Number [ Number ]

Default Mode:

Field - Number

Edit Add

Event

Field Name
Field Type Number

[Number |

T Toolbox A

¥ Tabs/Column

¥ Section 010

A Fields

Button
Calendar Date
Combo Box
Date
List
Memao

QJuery List

Record ID

[ T T e T e e 1

]

Text
UNITE Names
Tl Yes/Mo

[ save | [ Reset | [ Delete | i

v" Drag and drop a Number field from the Toolbox beneath the Text field named

Email
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< Name the Number Field

Approver: FEdit

Description:

Unique Keys:

Read Mode

Delete Form

Close

Approver
Name [ Text ]
Email [ Text ]
Number [ Number ]

Toolbox

Buttons Visibility:  Default Mode:

Field - Number

Edit Event Add
Field Name fThreshold |
Field Type Number
Theme | -Default- E|
User Mode Help Add
Field Format |Genera| e.g. 2010
] Required
[J Calculated

[ Visibility Control

[] Editability/Enable Contral
[ User Input Validation

[] Set Default Value

—r

[Save | [Reset | [ Delete | ﬁ

1. In the Properties Box click the Field Name and type Threshold

2. Click Save.
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% Create List Field Named Department

Approver: Edit

Description:

Buttons Visibility:  Default Mode:

Unique Keys: Read Mode

Delete Form Close

Edit Event Add

Appraver Field Name |List |

Field Type List

g

¥ Tabs/Column

Name
Text ]
[ ¥ Section Remove

Remove

A Fields

Email [ Text ]

Button
Calendar Date
Combo Box
Mt
List I
List [ Memao

O MNumber
Query List
-| Record ID
L Text
UNITE Names
Yes/No

Threshold

e s i o

i |

1

Save | [ Reset | [ Delete | i

v Drag and drop a List field from the Toolbox beneath the number field named
Threshold
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< Name the Text Field and enter List Values

Approver: Edit

Description:

Unique Keys:

Read Mode

Delete Form Close

Toolbox

Buttons Visibility:  Default Mode:

Edit Event Add
Approver Field Name [pepartment |
Field Type List
Theme [-Defautt
User Mode Help Add
Name [Text ] _
List Value Remove
Accounting Remaove
Email [ Text ] Acguisionts Remaove
Budgeting Remove
Capital Remave
Thresheld [ Number ] o semove
Insurance Remove
List [ Yo Legal Remave
Processing Remove
Real Estate Remaove
Reaserch Remove
Taxes Remove
Remove

1 Multiple Values

[Save | [Reset | [ o= ] ﬁ

1. In the Properties Box click the Field Name and type

Department

2. Enter the following values under the List Value:
Accounting, Acquisitions, budgeting, Capital, Finance,
Insurance, Legal, Processing, Real Estate, Research, Taxes.

3. Click Save.
4. Click Close
5. Click Views
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% Create New Form Named Currency

Accounting User Mode | Design Mode
Learn how to WAG™

Logged in as John Doe :

Design Home Forms Views Applications Themes

Forms

Add a New Form

Form Public Access Settings

Approver None

1. Click Add a New Form

Cancel

Selecta

Type to
Copy:

2. Type Currency in the Name Field.
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% Create three text fields and Name them as Currency Code, Country and Description

Currency: Edit
Description:
Buttons Visibility: Default Mode:
Read Mode

Unique Keys:

Delete Form Close

Field - Description
Edit Event Add

Currency Field Name [Description | ~
Field Type Text
Theme [-Default- ]
Curren S EI
Code *c}‘ [Te}d ] Toolbox
i ¥ Tabs/Column
Country ig
[TEXI ] 0 ¥ Section
A Field
Description [ 1_ . W] O FEiE
O Button
[]| Calendar Date
Combo Box
0 Date
[ List
. Memao
Dis  number
—| Query List
Darord [}
Lo
Ta "
Yes/No |z|
[ — [ —_— Tl h
[ Save Reset | | Delete |

v Drag and drop three text fields from the Toolbox.

1. Click on Field Name in the Properties Box and type Currency Code, Country and
Description for each text field.

2. Red Asterisks mean the field is required, Check the box next to require in the
properties box.

3. Click Save each time you name the text field.
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% Create a New Form Named Vendor

Accounting UserMode | Design Mode
Learn how to WAG™

Design Home Forms Views Applications Themes

Forms

Add a New Form

Logged in as John Doe ::

Form Public Access Settings
Approver None
Currency e

1) Click Add New Form

Cancel

Name *:

Description:

Selecta
Type to

Copy:

2) Type Vendor in the vendor name and Click Save.
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7

< Create six texts fields and Name them as shown on the screenshot.

Vendor: Edit
Description:
Buttons Visibility: Default Mode: Read
Mode

Unique Keys:

Delete Form Close

Field - Last Name
Edit Event Add
Vendor * | Field Name lLast Name |
Field Type Text
meme - ocut g
r N

Company User Mode Help Add
Name ol 4 Tabs/Column
First Field Size 200| y cection

S )
Name [TEXI ] Required oS

'] Calculated
Last il Button
s [Texl J [ visibility Control Calendar Date

[ Editability/Enable| combo Box

. - Date

Email * [Text J [ User Input Valida ot

[ Set Default Valug memo

; Number
?‘ddress [Texl J Display Order 5 Query List
City State Location:
* [Te}d J Tab Ver| t
Phone Section |vendor [+]
Number * [Te}d J
[ save | [ Reset | [ Delete | i

v Drag And Drop six texts Fields from the toolbox on the Vendor Section.

1. Name the Fields as: Vendor Company Name, First Name, Last Name, Email, Address,
City State, and Phone Number.

2. Those fields that have red Asterisk * are required, check the box next to Required in
the Properties Box for the fields shown on the screen.

3. Click Save after naming each field
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« Creating Views

Accounting UserMode | Design Mode

O C Logged in as John Doe :: Log Off

Design Home Forms Views Applications Themes

Views

P\dd a New View

1. Click on Add New View

Key point

Views are to show or hide records, make them searchable, organize them in a certain order
or to enter values. After you create all the Views in Design Mode you will immediately be
able to try your application as a user.
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0,

< Name the view

Accounting User Mode | Design Mode
Learn how to WAG™

Logged in as John Doe ::

Design Home Forms Views Applications Themes

| Save | |Delete| | Close |

View Name |Approver5 |

Forms:

[1Show Farm [IShow Created By [JShow Created Date [1Show Last Updated By [l
Show Last Updated Date []Show Available Actions

Extra Information

Approver
Approver
Approver
Name ®
Email O
Threshold @]
Department 9]

1. Type Approvers in the View Name

2. Check the boxes along the Name, Email, Threshold,
Department as shown on the screen

3. Click Save
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% Add view for Currency Form.

Accounting UserMode | Design Mode )
A T Logged in as John Doe :: Log Off

Design Home Forms Views Applications Themes

Views

| Add a New View |

View Name Default View View Fields Edit Display Info

Name, . .
Email, Edit Display
Approve rs ves Threshold, Info
Department

1. Click on Add a New View
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< Name the new view.

Mode | Design Mode Learn how to WAG™

Design Home Forms Views Applications Themes

Edit View Display Information

| Save | |Delete| |Cl.ose|

View Name |Currer|cy |

Forms: | Currency u

[Ishow Form [JShow Created By []Show Created Date [IShow Last
Updated By [Show Last Updated Date [JShow Available Actions

Extra Information

Currency
Currency
Currency
Currency Code® ()
Country |
Description ]

Type Currency in the View Name

Chose Currency from the drop down list next to forms

Check the boxes as shown on the screenshot for Currency code, country and
description.
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% Create View For Vendors

Accounting User Mode | Design Mode
Learn how to WAG™

Logged in as John Doe :: Log Off

Design Home Forms Views Applications Themes
Views
Add a New View
View Name Default View View Fields Edit Display Info
Name, . .
Email, Edit Display
Approvers Yes Threshold, f
5 Info
epartment
Currency . .
Code, Edit Display
Currency No gount_m_ Info
escription

Click Add New View
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7

< Name the New View

Accounting UserMode | Design Mode Learn how to WAG™ ' Logged in as John Doe = Log Off

Design Home Forms Views Applications Themes

| Save | |Delete| |Close|

View MName |Ver|dor5 |

Forms: |Vendor

[Ishow Form []show Created By []Show Created Date [Show Last Updated By [Show Last
Updated Date [l Show Available Actions

Extra Information

Vendor

Vendor e N

Vendor ! \

WVendor Company Name

First Name

Last Name™

Email®

Address™

City State™

A& EEEE
AR EERE

Phone Number®

o000 |®|C|O

/

1. Type Vendors in the View Name

2. Check all the boxes next to: Vendor Company Name, First Name, Last Name, Email,
Address, City State, Phone Number
Click Save
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% Creating Vendors

Web Application Generator :: Accounting

Cache Loggedinas Log
Vendors
Off :: JohnDoe :: Off
New Vendor New Views Export Applications Design
Approver
Search by Last Nam Currency Iﬂ Advanced Search
Vendar
Vendor Company

First Name Last Name A
Name

Address City State

Phone Number

1. Inthe User Mode Click on New

2. Choose Vendor from the drop down List
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Vendor ©

Save Cancel

= Vendor
:i:-.?r Company ABC Consulting
First Name Mike
Last Name® Young
Email* myoung@gmail.com
Address® 2175 N California Bivd
City State* Walnut Creek CA
Phone Number* 0958914536

v" Enter the following information:

Vendor First Last Email: Address: | City State | Phone
Company | Name: Name: Number:
Name:
ABC Mike Young myoung@gmail.com | 2157 N Walnut | 9258914356
Consulting California | Creek

Blvd

1. Click Save
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Mode | Design Mode

Learn how to WAG™

Design Home Forms

New Vendor New Views Export Applications
s by s e (‘oo [ s s

Vendor
Phone Number Company
Name

First Name Last Name Email

City State

Mike Young myoung@gmail.com 2175N Walnut 9258914536
California Creek CA
Bivd
Shira solem  shirasolem@gmalicom 198 GeraldL  New York, NY (346) 259-9144
- Bates Drive
Michel Muma michaeimuma@gmail.com 7638 ElPaso. TX (280) 311-2681
Bamhart Pl
Elin Everest  elineverest@gmaiicom 12314 Ashford  Mempnis, TN (809) 688-2272
Place Dr
Tania Trolan0 taniatroiano@agmall com 4393 Cobum  Boston, MA  (139) 340-5225
e Hollow Road

Design

ABC
Consulting

Shira v

ElinTN

Geraid

Young Hol

v' Keep entering other Vendors; you can use the data from the Table below.

First Last Email Address City State Phone Vendor
Name Name Number Company
Name

Shira Solem shirasolem@ 138 Gerald L New (346)259- Shira Y
gmail.com Bates Drive York, NY 9144

Michael Muma mmuma@ 7638 Brenan El Paso, (280)3112681 ElinTN
gmail.com dr. Tx

Elin Everest  eeverest@ 12341 Ashford ~ Memphis  (809)688227 Gerald
gmail.com place TN 2

Tania Troano  ttroano@gm 433 Coburn Boston, (139)340- YoungHol
ail.com hollow L MA 5225



mailto:shirasolem@gmail.com
mailto:shirasolem@gmail.com
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mailto:mmuma@gmail.com
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% Adding Approvers

Logged
Web Application Generator :: Accountis Payable Invoice ProcessingApPprovers = e :

mOff :: John
Doe ::

|l New Approver Views Export Applications

Approver
s () () D

Name A Email

Design

Threshold Department

1. Click on User Mode
2. Click New

3. Click Approver from the drop down list

New Approver o

Save Cancel

Name

Email

Threshold

Department [ -J
Yo

v" Enter the following information: Name: Alexa Tobias, Email:

alexatobias@gmail.com, Threshold: 1 000 000, Department: Choose
Accounting from the drop down list.
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New Approver ©

Save Cancel

= Approver

Name [ Alexa Tobias ]

Email [ alexatobias@gmail.com ]

Threshold [ 1000000 ]

Department [ m

Accounting
Acquisionts
Budgeting
Capital
Finance
Insurance
Legal
Processing
Real Estate

Web Application Generator :: accounting Approvers Cache toggedinas = teg

Off :: John Doe :: off

‘ New Approver New Views Export Applications Design ‘
Search by Name ( )m Advanced Search

Name A Email Threshold Department

Alexa Tobias alexatobias@gmail.com 1000000 Accounting

v This is what it looks like in the Approvers list

v" Similarly add other approvers using data from the table
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Name Email Threshold Department
Amari Rocha amarirocha@gmail.com 1000000 Accounting
Ashley Mcadams  ashleymcadams@gmail.com 1000000 Taxes
Catherine catherineburroughs@gmail.com 1000000 Finance
Burroughs

Caira yeager catherineburroughs@gmail.com 500 Insurance
Ciara crum claracrum@gmail.com 5000 Legal

v This is what your Approvers list should look like

New Approver MNew Views Export Applications Design
Search by Name ( )E Advanced Search
Name A Email Threshold Department
Alexa Tobias alexatobias@gmail.com 1000000 Accounting
Amari Rocha amarirocha2@gmail.com 1000000 Taxes
Ashley McAdams ashleymcadamns@gmail.com 1000000 Finance
Catherine Burroughs catherineburroughs@gmail.com 500 Insurance

Ciara Yeager ciarayeagen@gmail com 5000 Legal



mailto:amarirocha@gmail.com
mailto:ashleymcadams@gmail.com
mailto:catherineburroughs@gmail.com
mailto:catherineburroughs@gmail.com
mailto:ciaracrum@gmail.com
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% Adding Currencies

Cachel'c'gge‘i - Lo
Web Application Generator :: Accounting Currency .. as John g
Off : off
Doe :
‘ New Currency Views Export Applications Design ‘
Approver
search by Cure [ <>
Vendor
Currency Code A Country Description

1. In the User Mode go to New Currency:

New Currency o©

Save Cancel

Currency Code*

Country

Description

2. In this New Currency view, add following:

Currency Code: Country: Description

usD United States United States Dollar.
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New Currency o

Save Cancel

= Cu Imency
Currency Code* . UsD
Country United States
Description United States Dollar

3. Click Save.

v Keep creating Currencies; enter the following data as shown in the Table below.

Currency Code Country Description

usb United State United States Dollar
CAD Canada Canadian Dollar
CNY China Chinese Yuan

BRL Brazil Brazilian Real
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Mew Currency Mew Views Export Applications Design
Search by Currency Code ( )E Advanced Search

Currency Code A

Country Description

usD
CAD

CHNY
BRL

United States United States dollar

Canada Canadian dollar
China Chinese yuan
Brazil Brazilian real

1. Click Design

Web Application Generator :: Accounting

Log

Cache Loggedinas
off

Vendors Off :: John Doe ::

New Vendor New

Search by Last Name (

Views Export Applications Design
)ﬂ Advanced Search

Vendor Company

First Name
Name

Last Name A

Email Address City State Phone Number

2. click Applications,

Design Home

__Logged in as John Doe ::

Log Off

Forms

3. Click Accounts Payable Invoice Processing Workflow Application.
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Accouniing User Mode | Des.ign Mode Learn how to WAG™ Logged in as John Doe :- LOQ Off

Design Home Forms Views Applications Themes

lications

Create a New Application Test Connection

Application

Accounting

4. Click Create a New Application

% Name the New Application

User Mode | Design Mode Learn how to WAG™

Design Home Forms  Views  Applications  Themes

Edit Application

Application Information

Application Name:

Application Description:

Application Theme:

Private:

Email Address for
Testing:

UM System ID: cc99e1d8-2bb8-432e-8937-487daa9cb3ae User Management System ID of the Application

Accounts Payable Tnvoice Processing Workflow Appl Name of the application

Description of the Application (Optional)

| Windows Metro (Global) Izl Theme of the application.

O Private Appication will not be displayed in Application List.

All Email Actions will be sent to the comma delimited email address list

|ndav't35hw“@5()ftwarEpngrESS'OHS'EOm entered here, overriding application and global definitions

Choose Application Design T IF

® No Design Template

() Select a WAG™ Application to use as my Design Template

Allow design changes:

1f Checked, changes will be allowed to the application design

| save |  Delete | | Cancel |

This is our main Application named Accounts Payable Invoice Processing workflow app.

Following slides will

demonstrate how to create it.
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% Creating a New Form

Learn how to WAG™

Design Home Forms  Views  Applications  Themes

Eorms

Add a New Form

Form Public Access Settings

Design Mode

Key Point

Design Mode is where you to create your app.

2. Click Add a New Form.

Invoice ‘

3. Name this form “Invoice” and Click Save.
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% Creating a Text field named Invoice Number

Close

Delete Form

Invoice

= Invoice

= Text

=

Field - Text
Edit
Field Name
Field Type
polbo
¥ Tabs/Column
¥ Section

A Fields

Button
Calendar Date
Combo Box
Date
List
Memao
Number
Query List
Record ID

L Text

" UNITE Names
Yes/MNo

Text

Tab

| Invoice

[

[ save | [ Reset | [ Delete |

v" Drag and drop a Text Field from the Toolbox into the Invoice Section.
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< Name the Text Field

Delete Form Close

Invoice

Edit Event

Field Name Invoice Number |
Field Type Text
Theme |-Default- [v]

Input Mask [None [¥]
User Mode Help Add

Field Size [2o0

Required

'] Calculated

[ Visibility Contral

[ Editability/Enable Control

[ User Input Validation

[] Set Default Value

Display Order

Location:
Tab | Invoice v

[ save | [ Reset | [ Delete | i

= Invoice

T Text

1. In the Properties box type Invoice Number In the Field Name
2. Check the Required box.
3. Click Save.
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0,

0

% Creating the date field Named Payment Due Date

Invoice Submission Info

= Invoice Info

Invoice Text
Number =
Date Date =

ﬁ

Edit

Event

Field Name

|Payn'|ent Cue Date |

Field Type Date

Theme

-Default

User Mode Help Add

MM/ dd/y

Field Format

Toolbox

¥ Tabs/Column

¥ Section
O Required 4 Fields
[ calculated
Button
[ visibility Control Calendar Date
[_1 Fditability/Enable Con Combo Box
Crate
[J user Input validation | List
[ set Default Value Memo
Number
Display Order | 1[v] Query List
Record ID
Text
Location: UNITE Names
—— Yes/No
Save | [ Reset | [ Delete

1. Drag and drop a Date Field from the toolbox beneath the Invoice

Number Text Field.

2. Inthe Properties box type Payment Due Date next to the Field Name

Click Save.
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% Creating a Combo box field named Currency.

= Invoice

Invoice
Number

Payment
Due Date

Combo
Box

Invoice Submission Info

Text

Date

Field - Add Field
Edit

Add

Add Tab
Field Name

Field Type
User Mode Help

¥ Tabs/Column
¥ Section
A Fields

iz Button
Calendar Date
Combo Box
Date

List

Memo
Number
Query List
Record ID
Text

UNITE Names
Yes/MNo

YU®

Add Column

Add Section

Add Field

|Combo Box El

Add

tion E|

eld - :l
Set display order
ch Field Display Order

]

oo Cancel

The invoice will specify the currency the vendor desires to be paid in. This field will reflect

that.

v" Drag and drop a Combo Box field into our form.

This form will draw from another WAG app called Accounting The following slides will

demonstrate building of the Accounting app that will have a list of different currencies

and approvers.

Key Point

Combo boxes allow you to view and search through an object’s data to ultimately choose a single

record.




Learn How To WAG™

41

7

1.
2.
3.
4.

% Naming the Combo Box

Delete Form

Invaice

Invoice
MNurmmber

Text

Payment

Date
Due Date =

Combo
Box

Taoalbax

Currancy

Field Type Combo Box v
User Mode Help  add

O required

[ wisibility Control

[] editabdity/Enable Control

Max Rows [0 |

System Accounting E
Type Currency | 2
View([Optional) [v]

Display Column - Search Field - |«

Sef desplay grder

Fratd Cascch Ewald __ Deenlawe Oiedar

¥ country ] B ]

Sat Filker

¥ currency Code (- D

Sat Filber

[+ Deseription o ]

Sat Filker =

W

Click in the Field Name in the Properties box and type Currency.

From the System drop down list choose Accounts Payable Invoice Processing.
Select Currency from the Type dropdown menu.

Check all fields you want to show for the Currency Code mark the search field and set

the display order 2,1,3 as shown in the screen and click Save
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Rename the Tab Invoice to Invoice Submission Info

Show Advanced Options

Toolbox

Delete Form Close

Invoice

Edit

Tab Name ‘Invoice Submission Info

Display Order
= Invoice Columns Theme|—DefauIt—
Allow Users to Click On Tab

Invoice Eormula Builder @

Text
Number = true
Payment

Date 0 Visibility Control
Due Date v

[ Editability/Enable Control
Currency -

| Save | | Reset | | Delete

1. In the Properties Box click in Tab Name and Type Invoice

Submission info

2. Click Save
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< Rename Column Named Invoice to Invoice Details.

Show Advanced Options

Toolbox

A Tabs/Columns

Tab
Column

Delete Form Close ¥ Section

¥ Fields

Invoice Submission Info Column - Invoice

Edit
Column Name |Invowce Details
Column Width % or px
. Display Order
= Invoice N o]
[ Visibility Control
. ] Editability/Enable Control
Invoice
Text
Number - Location:
Tab |Invoice Submission Info
Payment
v Date
Due Date
Currency - Y@ save | [ Reset | [ Delete
- %
< >

1. In the Properties Box Click in Column Name and type
Invoice Details

2. Click Save.
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0,

% Creating the Standard Section Named Vendor Info

Delete Form Close

Secton - Standard

Edit
Section Name  Standard
Display Order 1 .‘L
= Invoice Theme ~Default- Y

Section T Standard
s |7 CI———
ext User
Number

¥ Sh ¥ Tabs/Column \
C) Vis a Section
O &d

Invoice Submission Info

Payment D
ate
Due Date -

Fixed HTML n Info v

m Rich Text - Enhanced ! ;J
Rch Text | | vt

DataGnd - Sublorm

Drscussion

DataGnd - Internal Storage

Currency

Standard € DataGnd - SQL Read-Orly
Chart
Llick hooe 2o Add Elelds ¥ Fislds

v" Drag and drop a new Standard Section from the Toolbox
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7

< Name the Standard Section

Delete Form Close

Section - Standard

Edn |
Section Name  {endor Info
Display Order 1 v
= Invoice Theme -Defauit- v
Section Tt Standard

Invoice Submission Info

Invoice Text User
Number @ Sh ¥ Tabs/Column
- [ Vis a Section
O &dl
Standard
Payment Date - | Matching
Due Date Locati Document
Document Management o)
Tab Foed HTML 2 n Info vl
Currency voe Coln] s " enced v

- Standard

Click here to Add Fields

1. In the Properties Box click in Section Name and type “Vendor Info”

2. Click Save
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Invoice Submission Info

Invoice Info

Invoice
MNumber =

Payment
Due Date

Currency

= Vendor Info

Combo Box

< Create Combo Box Named Vendor

Edit

v Drag and drop a combo box In the Vendor Info Section.

Add

2dd Tak Add Celyenn add section  [EEEEEE]
Field Mame
Field Type Comb, ¥ Tabs/Column
User Mode Help  Add | » Section
[ requirad & Fields
L wisibility Control Butten
|_| Editlbi[lt"p'IEﬂle‘ Con| Calendar Dats
maxRows o] || Comee o
System Accoumes | List I
= ——— Memao
Type FANVoICe ¥  number
Vi 22 I Query List
D:;;gpma ) feecard 10
- Search || Text
Column UNITE Names
Yes Mo
Saar—h Micnla
¥
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Field - Vendor o Name the
Edit Event Add Combo Box

Field Name \endar | .

Field Type Combo Box 1. In the Properties box
Theme -Default- v click in the Field Name and type
User Mode Help  Add Vendor

Required

(] visibility Control 2. Check the box next to
[] Editability/Enable Control Required

[ set Default Value 3. Select Accounting
Display Order 0w

Max Rows from the System dropdown.
System Accounting v 4. Select Vendor from
Type Vendor |w *| the Type dropdown.
View(Optional) s 1. Check the Address,

Display Column Vendor Company Name | v
Set display order

Field Search Field Display Order Name and Phone Number fields.
Address Q 2. Select Vendor

Set Filter
City State I Company Name a as the Search
Field.

Set Filter
Email
Set Filker
First Name O
Set Filter
Last Name 0O
Set Filter
Phone Number O
Set Filker
Vendor Company Mame (@)
Set Filter w

Mote: Query List Fi=ld, UNITE Name= Fi=ld, and Combo Box Fizld ar= not s=archabile.

Dependencies: 5. Click Save.

City and State
Vendor Address
Vendor Contact
Email Body
Vendor Email
Vendor Phone

City State, Email, First Name, Last

3. Number the fields in
Display Order in the order shown
on the screen

4. Select Vendor
Company Name a as the Display
Column

000 een

Location:
Tab Invoice Submission Info W
Section Vendor Info W

| save || Reset | [ Delete | w
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% Create text field Named Vendor Name

Toolbox

Delete Form Close

Invoice Submission Info Field - Vendor Contact
Edit Event

Field Name Vendor Contact | @

Number =

Field Type Text
Payment Date - Theme | -Default-
Due Date Input Mask [None [v]
User Mode Help Add
Currency Field Size 200
Required

Calculated

= Vendor Info Formula Builder @

Vendor = Yue

[J Visibility Control
Editability/Enable Control
User Input Validation v

[ Ssave | [ Reset | [ Delete | i

We want our app to show the vendor's information in an expanded form once a user has

selected a vendor. For this we will use several text fields and populate them with vendor
information.

1. Drag and drop a text field into the vendor info form.
2. Name this text field Vendor Contact

3. Check Calculated
4

Click on Formula Builder.
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| oK | cancel
[Vendor).[Last Name] + ' + [Vendor].[First Name]|

\Conversion: Al Field Name (Field Type)
String() ‘ Approver Email (Text)
parseDate() Approver Name (Combo Box)
parseNumber() Approver Name.Name (Combo Box)
Validation: Approver Name.Department (Combo Box)
isNumber() Approver Name.Email (Combo Box)
isDate() Approver Name, Threshold (Combo Box)
IDate: Approver Threshold (Number)

Assigned Date (Text)

Today() Assigned to (Combo Box)

FormatDate() ! Assigned to.Department (Combo Box)
dateAdd() Assigned to.Full Name (Last First) (Combo Box)
dateDiff() Assigned to.Email Address (Combo Box)
getDate() Assigned to.First Name (Combo Box)
getMonth() Assigned to.Last Name (Combo Box)

getFullyear() Assigned to Email (Text)

1 % Check Date (Text)

[Math: Check Number (Text)
Math.abs() City and State (Text)
Math.acos() Currency (Combo Box)
Math.asin() Currency.Currency Code (Combo Box)
Math.atan() Currency.Country (Combo Box)
Math.ceil() Currency.Description (Combo Box)
Math.cos() | Date Submitted (Date)

5. Enter this formula:

[Vendor].[Last Name] + ', ' + [Veendor].[First Name]
6. Click Ok
7. Click Save.
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% Create text field Named Vendor Address

Toolbox

Delete Form Close

Invoice Submission Info Field - Vendor Address
Edit Event

Field Name [vendor Address | R

Number =

Field Type Text
Payment Date - Theme | -Default-
Due Date Tnout Mask |None

llser Made lep Add
Currency

Field Size [200

Required
Calculated

= Vendor Info Formula Builder @

Vendor = Yue
Vendor Text 4
Contact ] Visibility Control
Editability/Enable Control
User Tnput Validation w
Text Text
[ save | [ Reset | [ Delete | ﬁ

1. Drag and drop a text field into the form.

2. Name this field 'Vendor Address’
Check Calculated
4. Click on Formula Builder.

W

Key Point

The purpose of the formulas we use are to create a set of instructions that your application will use to
perform specific operations or to exhibit desired behaviors. Formulas are there and ready for you to
use. You will only need to check the boxes next to the desired in the Properties Box, on the left hand
side of your screen.
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Toolbox

[Vendor].[Address]|

Methods Fields / Sections
Conversion: Field Name (Field Type)
String() Currency (Combo Box)
parseDate(] Currency.Currency Code (Combo Box)
parseNumber() Currency.Country (Combo Box)
Validation: Currency.Description (Combo Box)
isNumber() Invoice Number (Text)
isDate() Payment Due Date (Date)
Date: Text (Text)
Today() vendor (Combo Box)
Vendor.Last Name (Combo Box)
FormatDate() vendor.First Name (Combo Box)
dateAdd() Vendor.Email (Combo Box)
dateDiff() Vendor.Address (Combo Box)
getDate() Vendor.City State (Combo Box)
getMonth() Vendor.Phone Number (Combo Box)
getFullvear() vendor Name (Text)

Math:
Math.abs()
Math.acos()
Math.asin()
Math.atan()
Math.ceil()
Math.cos()

ThANAY R a= 0+

— =
=

A e

5. Enter this formula:
[Vendor].[Address]

6. Click OK

7. Click Save.
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% Create text field named City and State

Delete Form Close

Invoice Submission Info

Edit Event
Due Date Field Name [citv and Stare ] ~
Field Type Text
Currency Theme -Da
Toolbox
Input Mask ¥ Tabs/Column
User Mode Help Ad :
= Vendor Info Field Size TR
Required A Fields
Vendor = YuU® Calculated Button
Calendar Date
Formula Builder @  combo Box
Dat
Vendor Text LiZtE
Contact Memo
Number
Query List
Vendor Text Record 1D 4
Address IT?TE TS
Yes/No
Text ‘ Text Input Validation w
T [ Save | [ Reset | [ Delete | ﬁ
1. Drag and drop a text field into the form.
2. Name this field City and State
3. Check Calculated
4. Click on Formula Builder.
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[Vendor].[City State]

Methods Fields / Sections
Canversion: * Field Name (Field Type)
String() currency (Combo Box)
parseDate() Currency.Currency Code (Combo Box)
parseNumber() Currency.Country (Combo Box)
Validation: Currency.Description (Combo Box)
isNumber() Invoice Number (Text)
isDate() Payment Due Date (Date)
Date: Text (Text)
§ vendar (Combo Box)
Today() Vendar.Last Name (Combo Box)
FormatDate() Vendor.First Name (Combo Box)
dateAdd() vendor.Email (Combo Box)
dateDiff() ! vendor.Address (Combo Box)
getDate() vendar.City State (Combo Box)
getMonth() vendor.Phone Number (Combo Box)
getFullvear() : vendor Address (Text)
Math: ' vendar Name (Text)

Math.abs()
Math.acos()
Math.asin()
Math.atan()
Math.ceil ()
Math.cos()

5. Enter this formula:
[Vendor].[City State]

6. Click OK

7. Click Save.
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% Create text field named Vendor Email

Delete Form Close

Invoice Submission Info Field - Vendor Email
Edit Event
Field Type Text
= Vendor Info Theme ~Defaul EEN—_-
Input Mask None |’y Tabs/Column
Vendor - Yue User Mode Help Add o Gestar
Field Size 200 A Fields
Vendor Required
Text Button
Contact Calculated Calendar Date
Formula Builder @ Combo Box
d Date
Vendor List
Text Memo
Address Nomber
Query List
N Record ID
City and
Y Text o Text
State [ visibility Control UNITE Names
Editability/Enable Con«2s/No
User Input Validation v
Text Text
[ save | [ Reset | [ Delete | i

1. Drag and drop a text field into the form.

Name this field Vendor Email
Check Calculated
Click on Formula Builder.
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[vendor].[Email]

Methods Fields / Sections
Conversion: Field Name (Field Type)
String() City and State (Text)
parseDate() Currency (Combo Box)
parseNumber() Currency.Currency Code (Combo Box)
Validation: Currency.Country (Combo Box)
isNumber() Currency.Description (Combo Box)
isDate() Invoice Number (Text)
Date: Payment Due Date (Date)
§ Text (Text)
Today() vendor (Combo Box)
FormatDate() Vendor.Last Name (Combo Box)
dateAdd() vendor.First Name (Combo Box)
dateDiff() ! Vendor.Email (Combo Box)
getDate() Vendor.Address (Combo Box)
getMonth() Vendor.City State (Combo Box)
getFullvear() vendor.Phone Number (Combo Box)
Math: ' Vendor Address (Text)
Vendar Name (Text)

AW E e+

I
[

@
B=

ol e

Math.abs()
Math.acos()
Math.asin()
Math.atan()
Math.ceil()
Math.cos()

5. Enter the formula:
[Vendor].[Email]
6. Click Save.
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% Create a text field named Vendor Phone

Delete Form Close

Invoice Submission Info Field - Vendor Phone
Edit Event
* |Field Name endor Phane | ~
Vendor = Yoo Field Type Text
Theme

Toolbox

Vendor Input Mask ¥ Tabs/Column
Contact Text User Mode Help Add —
i CimlA-
Vendor Text Button
Address Calendar Date
Formula Builder @ Combo Box
City and Eaie
1 IS
Text
State S Mema
Number
Query List
Vendor Record ID
) Text Text
Email [ visibility Control UNITE Names
Editability/Enable Co Yes/No
User Input Validation
Text Text p! ]

[ save | [ Reset | [ Delete | i

1. Drag and drop a text field into the form.

2. Name this field Vendor Phone
Check Calculated
4. Click on Formula Builder.

w
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[WVendor].[Phone Number]

Methods

Fields / Sections

Caonversion:
String()
parseDate()
parseNumber()

Validation:
isNumber()
isDate()

Date:

Today()
FormatDate()
dateAdd()
dateDiff()
getDate()
getMonth()
getFullvear()

Math:
Math.abs()
Math.acos()
Math.asin()
Math.atan()
Math.ceil ()
Math.cos()

6.

Field Name (Field Type)
City and state (Text)
currency (Combo Box)
Currency.Currency Code (Combo Box)
Currency.Country (Combo Box)
Currency.Description (Combo Box)
Invoice Number (Text)
Payment Due Date (Date)
Text (Text)
vendor (Combo Box)
Vendor.Last Name (Combo Box)
Vendor.First Name (Combo Box)
Vendor.Email (Combo Box)
Vendor.Address (Combo Box)
Vendor.City State (Combo Box)
Vendor.Phone Number (Combo Box)
Vendor Address (Text)
Vendor Email (Text)
Vendar Name (Text)

WA e+

Enter this formula:
[Vendor].[Phone Number]
Click Save.
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0,

% Creating Subform Named Items

Design Home Forms Views  Applications  Themes

[ Add a FNBI:VT: Form]

Form Public Access Settings

Invoice

MNone

1. Click Add a New Form

Save Cancel

2. Name this new Form Items
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% Create text Field Called Item Description

Edit Event Add
Toolbox ‘I Field Name [Text fal
¥ Tabs/Column Field Type Text
= ltems ¥ Section Theme |-Default- ||
A Fields Input Mask [ None
Text Button User Made Help Add
Celendar Date Field Size 200
Combo Box
Date [J Rrequired
List
Memo [ calculated
Number ] visibility Control
List )
E::g‘;d ;‘3 O Editability/Enable Control
et [ user Input Validation
GNITE WaliTes
es/No [] set pefault value
Display Order
Location:
Tab [ 1tems [w] v

[ save | [ Reset | [ Delete |

1. Drag and drop a Text Field into the form.

2. In the Properties Box click on field name and type ltem Description

3. Click Save.
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DS

% Create Number field named Item Cost-

= ltems

ltem
Description

Number

Edit
Field Name
Field Type

Theme

User Mode Help Add

Field Format

[ required
[ calculated

[ visibility Contral
[ editability/Enable Control
[] user Input Validation

Display Order

Event

Add

Item Cost
Mumber Toolbox
-Default- ¥ Tabs/Column

¥ Section

Number e.g.

A Fields

Button
Calendar Date
Combo Box
Date

List

Memo

| Mumber
Query List
Record ID
Text

UNITE Names

[1]~]

Location:

Tab

Yes/No

-~

|Items

[ save | [ Reset | [ Delete |

v" Drag a Number Field from the Toolbox into the form.

1. In the Properties Box click on field name and type Item Cost

2. Select Number e.g. 2,010.00 from the Field Format dropdown.

3. Click Save.
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% Create Query List Field Named Account

- ltems

Item = Text
Description

Item Cost Number
Query List

¥ Tabs/Column
¥ Section
A Fields

Button
Calendar Date
Combo 8ox
Cate

Ust

Memo
Nomhar

Quane Lse
Record ID
Text

UNITE Names

Edit Event Add

Field Name
Field Type

bccount ]
Query Lst

Theme -Default-

User Mode Help Add

SOL Statement Budder @

SELECT
RTRIM(LTRIM{[Account]))} as acct_code
J(Description]+' ("+RTRIM(LTRIM([Account])) +')" as

acct_desc
FROM [INSIGHT_0DS].[dbe].[Account]

L where Active YN =

Bamap Columns
¥ External
¥ Run at end point
Default [v]
O sQL Chent ®oDBC O OLEDB
Connection String ]

Oriver={SQL Server}); Server=unite.corporatecentral,com;
Oatabases=insight_ODS; Uidscrweb;

Identity Value lscct_code ]
Search Column jscct_desc ]
Display Column |scct_desc |
] Required

YeSINIO 1

[[Save'| |'Reset | | Delete |

v" Drag and drop a Query List Field into the form
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X/
°e

Name the Query List

1. Name this field Account.

2. Enter the SQL Query that retrieves the names of accounts from our accounting
system. In your case this query will be different. Consult your Accounting software
manual.

3. Enter the Connection string necessary to connect to the database server.

4. Importantly, we will check the “Run at end point” option and select “Default” from the
list. This will cause the query to run from our locally installed Secure EndPoint which is
in the same network as the database server. Our app running from the Cloud will use
this secure connection to run the query and present the results to the user in real
time. This type of connection is just as secure and up to 100x faster competed to VPN
type connections so our results will be presented to the user very quickly.

5. We will then set the “Identity Value” to "acct_code” which is the key field that is
returned from the query. This will vary in your case.

6. The "Search Column” and "Display Column” fields will be set to “acct_desc” which is
the name of the account from the chart of accounts in our accounting system. This
field will also vary in your case. Paste this query into the SQL Statement box.

7. You will also need to include a connection string that provides server connection

information.

Key point

Make Sure to Download the Corporate Central Secure Endpoint from the downloads section at
CorporateCentral.com to establish secure connection between your WAG app and your local area
network.
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Field - Account
Edit Event Add

Field Name IAccount |

Field Type Query List

Theme -Default- v
User Mode Help Add

SQL Statement Builder @

SELECT
RTRIM{LTRIM{[Account])) as acct_code
JDescription]+' ('+RTRIM(LTRIM([&Account])) +')' as acct_desc
FROM [INSIGHT_0ODS].[dbo].[Account]
where Active_¥YN ="'

Remap Columns
External
[ Run at end point

Default | v
O SQL Client ® ODBC O QOLEDB
Connection String ©

Driver={5SQL Server}; Server=sales32,; Database=Insight_0ODS;
L

Identity Value  [acct_code |

Search Column |acct_desc |

Display Column |acct_desc |
L] Required

L] Visibility Control

L] Editability/Enable Control

[] Set Default Value

Display Order 2\

|l nratinn

Save | | Reset | | Delete |
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Create List Field Named Expense Type

Edit Event Add

Field Mame [Expense Type |
Field Type List
Theme |-Defau|t- E|

= ltems

User Mode Help Add

ltem List Value Remowve
.. Text Corporate - Dept./Office Remove
Description
Trust Remove
It Cost Remove
em Los
Number [ Multiple Values
[J rRequired

[ wisibility Control
[ Editability/Enable Control
[ set Default value

Display Order EE

Location:

Account

Toolbox

Tab |Item5

¥ Tabs/Column

[] []

¥ Section Section |Item5

A Fields

Button
Calendar Date
Combo Box
Ciate

List

Memao
Mumber
Query List
Record ID
Text

UNITE Names

Yes/No Save | [ Reset | [ Delete | i

1. In the Properties Box click on Field Name and type Expense
Type
Under List Values Enter: Corporate -Dept./Office and Trust
Click Save
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% Create Query list Named Item Region.
Edit | Event Add
Field Name [ttem Region | L
Fiald Type Query List
Theme -Dafault- o
- ltems o
User Mode Help Add
Item Text SOL Statement Builder @
Description select distinct region=rtrim{[Region]) from thlUsers_unite where
rinim{[Regeon] <"
item Cost
Number )
Bemap Columns
Account Yug [ External
[ Run at and point
Expense . Dafault |
Type 8L Clent ® opac O OLEDS
Connection String @
Query List Drivar={SQL Server}; Server=sales32.spc.dev;
| ¥ Taba/Column Catabase=cp_Authonzation; Uid=crweb;
¥ Section £
& Fizlds Identity Value [Regean ]
Button Search Column  [Regeon ]
Calendar Ca
i Display Column  [Region |
Date [ requirad
List
Masma [ wisibility Contral v
Humber '
Query List [ sove | | Reset | | Delete |

v Drag and drop a Query List Field into the form
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/7
A X4

10.

11.

12.
13.

14.

Name the Query List as shown on the screenshot on the next page

Name this field as item Region

Enter the SQL Query that retrieves the names of Regions from our accounting system.
In your case this query will be different. Consult your Accounting software manual.
Enter the Connection string necessary to connect to the database server.

Importantly, we will check the “"Run at end point” option and select “Default” from the
list. This will cause the query to run from our locally installed Secure EndPoint which is
in the same network as the database server. Our app running from the Cloud will use
this secure connection to run the query and present the results to the user in real
time. This type of connection is just as secure and up to 100x faster competed to VPN
type connections so our results will be presented to the user very quickly.

We will then set the Identity Value, Search Column and Display Column as Region
which is the key field that is returned from the query. This will vary in your case. It is
the name of the account from the chart of accounts in our accounting system. This
field will also vary in your case. Paste this query into the SQL Statement box.

You will also need to include a connection string that provides server connection
information.

Our form will contain three Query Lists: Expense Type, Item Region and ltem
Department.

If the Expense Type is a specific brand — such as “Corporate Office” we have to option
to display to other forms to further categorize each item.

This is accomplished by changing the Visibility control on Item Region and ltem
Department to be dependent on the choice in Expense Type.

Click Item Region in the form

Check Visibility Control

Click Formula Builder

Enter this formula:

[Expense Type]=="Corporate -Dept. /Office’

Click Save
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Field - Ttem Region

Edit Event Add
Field Name Item Region |
Field Type Query List
Theme -Default- v

User Mode Help Add
SOL Statement Builder @

rtrim{[Region])<="

select distinct Region=rtrim({[Region]) from tblUsers_unite where

Remap Columns
External
Wl Run at end point

Default|v
(SQL Client ® ODBC O OLEDB
Connection String ©

Driver={50QL Server}; Server=sales32.spc.dev;
Database=cp_authorization;

Identity Value  |[Region

Search Column [Region

Display Column [Region

[l Required
Visibility Control
Formula Builder @

[Expense Typel=='Corporate - Dept./Office’
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Create Query List Named Item Department.

= ltems

Iltem
Description

Text

Iltem Cost
Number

Account

Expense
Type

Item Region

Query List

Edit Add
Add Tab Add Column Add Section Add Field
Field Name [ | &
Field Type |Quer‘3.-r List El

User Mode Help Add

SOL Statement Builder (7]

External
[Jrun at end point

T

Connectior ¥ Tabs/Column
data source -
catalog=Dal ¥ Section
A Fields
Identify Wg Button
Calendar Date
Search Col  ¢ombo Box
- Date
Display Co ;
P List
[ Reljuirg Memo
Numher
||_Cuery List
Record ID

1l

v" Drag and Drop a query list field form the toolbox beneath the Account field.
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10.

11.

12.
13.

4.
15.
16.

Name the Query list as shown on the screenshot of the next page.

Name this field as item Department

Enter the SQL Query that retrieves the names of Regions from our accounting system.
In your case this query will be different. Consult your Accounting software manual.
Enter the Connection string necessary to connect to the database server.

Importantly, we will check the “"Run at end point” option and select “Default” from the
list. This will cause the query to run from our locally installed Secure EndPoint which is
in the same network as the database server. Our app running from the Cloud will use
this secure connection to run the query and present the results to the user in real
time. This type of connection is just as secure and up to 100x faster competed to VPN
type connections so our results will be presented to the user very quickly.

. We will then set the Identity Value, Search Column and Display Column as

Department which is the key field that is returned from the query. This will vary in your
case. It is the name of the account from the chart of accounts in our accounting
system. This field will also vary in your case. Paste this query into the SQL Statement
box.
You will also need to include a connection string that provides server connection
information.
Our form will contain three Query Lists: Expense Type, ltem Region and Item
Department.
If the Expense Type is a specific brand — such as “Corporate Office” we have to option
to display to other forms to further categorize each item.
This is accomplished by changing the Visibility control on Item Region and ltem
Department to be dependent on the choice in Expense Type.
Click Item Region in the form
Check Visibility Control
Click Formula Builder
Enter this formula:

[Expense Type]=="Corporate — Dept./Office’
Click Save
Click Close.
Click Invoice
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Field - Item Department

Edit Event Add
Field Name [ltem Department |
Field Type Query List
Theme -Default- v

User Mode Help Add

SQL Statement Builder (7]

select rtrimi([Cost Center]) As Department from thlUsers_unite
where rtrim({[Cost Center])<="

union

select rtrimi([Office]) As Department from thlUsers_unite where
rtrim ([ Office])==""

o

Remap Columns

External
[¥IRun at end point

Default |+
() sQL Client ® opBC ) QOLEDB

Connection String (7]

Driver={30QL Servery; Server=szales32;
Database=cp_Authorization; Uid=uid;

Identity Value |Department |

Search Column |Department |

Display Column |Department |

L] Required
Visibility Control
Formula Builder @

[Expense Type]=='Corporate - Dept./Office’
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o

Invoice Submission Info

vendor
*

Vendor
Name

Vendor
Address

City and
State

Vendor
Email

Vendor
Phone

 Wew DataGrid - Subform Section

% Create DataGrid Subform named Items

Secteon - Add Sechicn

Edit

I

5
5
U

Add Tab  Add Column

Al Gection

ection Name [

ection Type

ser Mode Help  Add

= Show in Prant Prewview
O wisibility Control

L] Edita biitiEnable Control

¥ Tabs/Column

& Saction

Sandard

Dotument Management
Fixed HTML

FRich Text - Enhanced

Rich Text

DataGnd - Subfcrm
Discusson

DataGrid - Intemal Storage
DataGrid - SOL Read-Only
Chart

& Figlds

DataGrd - Subform

o

LN

Murmber Falde)
lay Order Show Total

I
]
1

[add | [oncel]

0

-

Finishing the Subform

o =

Click on “Forms”
Click on “Invoice”

Drag a DataGrid-Subform from the Toolbox. Drop it beneath the

Invoice Section.
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Section - Items

Edit Add
Section Name  |Line Items | ~
Display Order 2\
Theme -Default- W

DataGrid - Subform
User Mode Help Add

Show in Print Preview
L] Visibility Control
L] Editability/Enable Control

[] Criteria Based
Allow Add New Records
[] Allow Link Records

Section Type

Page Size
System Accounts Payable Invoice Processing v
Form Items |+

= Fields (show Total only applies on Number Fields)

Field Display Order Show Total
Account
Expense Type
Item Cost

L] Item Department
Item Description

Rl

[] Item Region

Save | | Reset | | Delete |

< Name the
DataGrid Subform

1. In the Properties Box
Click in Section Name
and type ltems

2. Check Allow Add New
Records
3. Select ltems from the
Type dropdown menu.
4. Check "Account”,
"Expense Type”, “ltem
Cost”, and “ltem
Description,
5. Give Account a
Display Order as shown
on the screenshot
6. Check
Show Total
next to Iltem
Cost
7. Click Add
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% Create a Number field named Invoice Total

Show Advanced Options

Delete Form

Field - Number
Edit Event

Invoice Submission Info

Field Name [Number

Field Type Number

= Line ltems

Theme ‘ -Default-

User Input Validation
Set Default Value

Display Order m

Location:

i B IR

il

Calendar Date
Combo Box
Date

List

Memo
Number
Query List
Record ID
Text

UNITE Names
Yes/No

Account Expense Type Item Cost User Mode Help Add
Number Number Field Fﬂ':nat General e.g. 201 LR 0t
- | LI Required ¥ Tabs/Columns
[1 Show Scanner = St
[J Calculated
O Visibility Control A Flelds
[ Editability/Enable Control Button
O
O

v" Drag and drop a Number field from the Toolbox into the Line ltems

subform
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7

Show Advanced Options

< Name the Number field

Delete Form

Invoice Submission Info

Vendor
Address

City and
State

Vendor
Phone

= Line ltems

Account

Number

Text

Text

Expense Type

Number

Item Cost

Toolbox

Close

Field - Number
Edit Event

Field Name [nvoice Total |

Field Type Number

Theme |—Defau|t—
User Mode Help Add

Field Format |Genera| e.g. 2010 E|

Required
Show Scanner
Calculated

Formula Builder @

Automatically parse all field values to number type

Save | | Reset | | Delete |

1. In the Properties box click on field Name and type “Invoice Total”

2. Field Format should be currency

3. Check Calculated
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[Line Items].Total[Item Cost]

Methods Operators Fields / Sections
Conversion: @ + Project Manager.Department (Combo Box)
String() - Project Manager.Email Address (Combo Box)
parseDate() i Project Manager.Full Name (Last First) (Combo Box)
parseNumber() o Project Manager.Office (Combo Box)
validation: _ Project Manager.Region (Combo Box)
isNumber() - Project Manager Reviewed { Text)
_ < Region (Text)
isDate() = Rejected Date (Text)
Date: <= Rejected Email Body (Text)
Today() == Rejected Reason (Text)
FormatDate() = vendor (Combo Box)
dateAdd() Sl Vendor.Address (Combo Box)
dateDiff() : Vendor.City State (Combo Box)
getDate() ( vendor.Email (Combo Box)
getMonth() ) Vendar.First Name (Combo Box)
getFullvear() 2 vendor.Last Name (Combo Box)
Math: : Vendor.Phone Number (Combo Box)
’ Vendar.Vendor Company Name (Combo Box)
Math.abs() vendor Address (Text)
Math.acos() Vendor Contact (Text)
Math.asin(} vendor Email (Text)
Math.atan() Vendor Phone (Text)
Math.ceil() Subform Sections
Math.cos() Line Items.Count
Math evnll v Line Items.Total[FieldName]

4. Click Formula Builder and enter the following formula:
[Line Items]. Total[ltem Cost]
5. Click Save
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Show Advanced Options

Delete Form

Invoice Submission Info

City and
State

Vendor Text

Phone

= Line [tems
Account

Expense Type

Invoice Total Number

= Standard

Click here to Add Fields

Close

Item Cost

Section - Standard
Edit

Section Name

|Standard ‘

[3[¥]

Display Order

Theme

-Defay

Section Type Stand

Toolbox

¥ Tabs/Columns
User Mode Help Add .
Show in Print Previg & Secten
[ Visibility Control Standard
I
[ Editability/Enable  "Mawriny
Document Management
. Fixed HTML
Location: Rich Text - Enhanced
Tab Invoi{ DataGrid - Subform
Discussion
Column Invoi{ DataGrid - Internal Storage
DataGrid - SQL Read-Only
Chart
¥ Fields

*

Adding a Processing Section

Save |

| Reset | | Delete ‘

Our application will have several different people working with it. In order to better organize

workflow, we will use several text fields that will contain flags concerning which stage an
invoice is in. Because these flags do not directly pertain to the invoice itself, they will be

hidden. Only our buttons and internal logic will examine them.
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7

% Create new Section Called Processing

Delete Form Close

Invoice Submission Info

City and
State

Text

Vendor

Text
Phone

= Line ltems

Account Expense Type Item Cost

Invoice Total Number

= Standard

Click here to Add Fields

Toolbox

Section - Standard
Edit

Section Name  [processing

Display Order ﬂ

Theme |—Defau|t—

Section Type |Standard

User Mode Help Add
Show in Print Preview
Visibility Control
Formula Builder @

false

[] Editability/Enable Control

Location:

T~ L S -

| Save | | Reset | | Delete |

v" Drag and drop a Standard Section into our form.

1. Name this section “"Processing

2. Check Visibility Control. Make sure the box underneath it says, false
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% Create Text Field Named Email Body

Close

Delete Form

Invoice Submission Info

Edit

Field Name frext | 2
Field Type Text
Theme -Default- |
Input Mask ¥ Tabs/Columns
User Mode Help Add !
¥ Section
Field Size 200 0
. A Fields
= Line Items ©) Required
[0 Show Scanner Burron
[ Calculated Calendar Date
Account Expense Type Item Cost Combo Box
. [ Visibility Control Date
Invoice Total -\ mber [ Editability/Enable Contr List
[ User Input Validation Memo
Number
[0 Set Default Value Query List
. Display Order |[0]v] Record ID
=i Processujs_r ext
UNITE Names
Text Location: Yes/No v
=
Te}(t Save | | Reset | | Delete

v Drag and drop a text field into the Processing Section.
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< Name the text field

Toolbox

Delete Form

Invoice Submission Info

Edit Event

Field Name [Email body | "
Field Type Text
Theme |—Defau|t—
Input Mask [None [¥]
User Mode Help Add
Field Size [200

= Line Items Required

Show Scanner
Account Expense Type Item Cost Calculated
Formula Builder @

'There is an invoice from ' + [WVendor contact] + ' for ' + [Currency] +
'+ [Invoice Total] + "'

Invoice Total

Number

= Processing

[ Visibility Control
Text Temm o
Text | Save ‘ ‘ Reset | | Delete |

A ﬁ
< >

Email Body

During the course of invoice processing we will email people regarding details about the
invoice. We will use a text field to set up this email automatically without users having to
worry about constructing each email.

1. Name this field “Email Body"
2. Check Calculated
Click Formula Builder and enter the following formula:

‘There is an invoice from ' + [Vendor contact] + 'for ' + [Currency] + "'

+ [Invoice Total] + "

4. Click Save.
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v" Create text Fields Called Invoice Entered, Project Manager, department approver
reviews, invoice approved

Delete Form Close

Invoice Submission Info

Processing

Email Body Text

Invoice Text
Approved

Invoice Text
Entered

Project Text
Manager

Reviewed

Department Text
Approver
Reviewed

Flags

Finld - Department Appeovar R
Edit . Event |
Field Name Dopartment Approver Revewed |

Field Type Text

Theme -Default- vl
Input Mask None '
User Mode Help Add

Field Size 200

_1 Required

[ Calculated

] Visibility Control
_1 Editability/Enable Control
] User Input Validation

] Set Default Value

Display Order 4 Jj

Location:

Tab Invoice Number v
Section Processing Info v| -

Our app will use some logic to determine which fields to show a user. The following fields will
hold data regarding what has happened so far in the invoice processing.

~NOo kW

Drag and drop a Text field into the Processing Section.
Name this field “Invoice Approved” Click Save.

Drag and drop a Text field into the Processing Section.
Name this field “Invoice Entered” and Click Save.

Drag and drop a Text field into the Processing Section.
Name this field “Project Manager Reviewed” and Click Save.
Drag and drop a Text field into the Processing Section.
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8. Name this field "Department Approver Reviewed” and Click Save.

Rl

< Rename the Column Invoice to Invoice Details

Delete Form Close

Invoice Submission Info Column - Invoice

Edit
Column Name |Invoice Details |
Column width % or px
. Display Order v
= Invoice Py o
[] Visibility Control
. [J Editability/Enable Control
Invoice
Text
Number - Location:
Tab |Inv0|'ce Submission Info
Payment
Y Date
Due Date
Currency = v
= Vendor Info
Vendor = v Save | [ Reset | [ Delete |
~ v

1. Om the properties box click in Column Name and Type Invoice
Details
In the Column width type 50%
Click Save
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% Create New Column Named Administration

Column
¥ Section

¥ Fields Edit Add

Column Name [Administration |

Column Width % or px
Display Order ﬂ

[ Visibility Control

[] Editability/Enable Control

Location:
Tab |Invoice Submission Info [+]

Save | [ Reset | [ Delete | ﬁ

1. Drag and drop a new column from the Tabs/Column Section of the
Toolbox.
In the Properties Box click on Column Name and type Administration.
Click Save
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% Create a new Section named Project Manager.

Section - Project Manager Info

Edit Add

Section Name |Pr0ject Manager Info |

Display Order

Theme | -Default- E|

= Project Manager Info
Click here to Add Fields

Section Type |Standard |

ode Help Add )
Show in Print Prew’e
[0 Wisibility Control ¥ Tabs/Columns
O Editability/Enable Cq , <action
Standard o

Matching

I“VO@ Document Management

. Fixed HTML
@ Rich Text - Enhanced
DataGrid - Subform
Discussion
DataGrid - Internal Storage
DataGrid - SQL Read-Only

Chart
¥ Fields

Location:
Tab

Column

Save | | Reset | | Delete

Creating the Manager Section
4. Drag and drop a new Section into the Form.

5. In the Properties Box click on Section Name and type Project Manager
Info.
6. Click Save.
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% Create a combo box named Project Manager

= Project Manager Info

Combo Box

Edit

Add Tab

Add Column

Field Name

Field Type

Add Secticn

Add

Add Field

|C0mb0 Box

[v]

User Mode Help Add

[BE: Toolbox
[ vig ¥ Tabs/Column

[ Edi v section
Max R¢ 4 Fields

Syster Button El

Type Calendar Date

| | Combo Box

m Date

Display List

Column  Memao

Number

Query List

Field Record ID

Text eld
UNITE Names

D AR Yes/No

Set Filter

Set display

earch Display
Order

[J approver Name
Set Filter

] approver Threshold
Set Filter

O Assigned Date
Set Filter

J0O000

[J Assigned To
Set Filter 2
< >

Mote: Query List Field, UNITE Mame Field, and Combe Box Field are not
searchable,

W

1. Drag and drop a Combo Box into the Project Manager section.
2. In the Properties Box click on Field Name and type Project Manager

We will populate this combo box by utilizing the contact data already stored in Total
Relationship Management™. Your application could use TRM, another WAG app or even a
Query List.
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Field - Project Manager

Edit Event Add
Field Name [Preject Manager |
Field Type Combo Box
Theme -Default- v

User Mode Help Add
Required

[ visibility Control

[ Editability/Enable Control
[] set Default Value
Display Order 0w

Max Rows

System TRM

VE mycompany v "

Object |Contact |«

ﬁe Any

EEEI:% Full Name (Last First) |v

Set display order

Field Fed order
Department "
Set Filter

[] pirect |:|

Set Filter

[] pirect Fax |:|

Set Filter

Email Address

Set Filter

Full Name (Last First) -

Set Filter

Office

Set Filter

Region

Set Filter

W
Motz: Query List Field, UNITE Mame Field, and Combe Box Field arz not
searchable

Dependencies:

save | [ Reset | [ Delete | i

o N o u

10.
17.

0,

% Name the Combo Box.

Select TRM from the System dropdown
menu.

Select your company from the VE
dropdown menu.

Select Contact from the Object
dropdown menu.

Check the fields “Full Name (Last First)”,
Department, Email Address, Office and
Region.

Select Search Field next to Full Name.
Give Full Name a Display Order of 10.
Give Email a Display Order of 20.

Give Department a Display Order of
30.

Give Office a Display Order of 40.

Give Region a Display Order of 50.
Click Save.
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7

% Create a text Field Named Name

Invoice Submission Info Field - Text
Edit

Toolbox Field Name [Text |
Field Type Text

¥ Tabs/Column

. i Theme | -Default- El
= Project Manager Info ¥ Section
e Input Mask |None
Project Button User Mode Help Add
Manager Calendar Date Field Size [200 |
" Combo Box
Date [J rRequired
List
Text I\":Zrno [ calculated
Number [ visibility Control
uery List —
Eecgrd o [J Editability/Enable Control
Text [J user Input validation
UNLTE Names
Yes/No [ set pefault Value
Display Order
Location:
Tab | Invoice Submission Info
Section | Project Manager Info |Z|

Save | [ Reset | [ Delete | i_

Finishing the Project Manager Section

1. Drag and drop a Text Field from the Toolbox into our Form.
2. Name this field "Name”.
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< Name the Text Field

Invoice Submission Info
Edit

Toolbox Field Name [Mame |

¥ Tabs/Celumn Field Type Text
. i Theme |—Defau|t— El
= Project Manager Info v Section
A Fields Input Mask | None [v]
Project Butten User Mode Help Add
Manager Calendar Date Field Size [200 |
- Combo Box
Date Required
List
h,;s Calculated
Text =me
Text Mumber Formula Builder @
Query List
Record ID [Project Manager].[Full Name (Last First)]

Text
UNITE Names
‘es/MNo

[ visibility Control
Editability/Enable Control
User Input Validation
Set Default Value

Display Order |1 [

Location:
Tab |Invoice Submission Info
Section |Project Manager Info

Save | [ Reset | [ Delete | i

3. Check Calculated.
4. Check Formula Builder.
5. Enter the following formula:
[Project Manager].[Full Name (Last First)]
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Invoice Submission Info

Project
Manager

Name

= Project Manager Info

% Create a text Field Named Email

€

S

Edit Event Add
Field Name [Email ~
Field Type Text
Theme | -Default-
Input Mask | None

User Mode Help Add

Field Size [200

Required

Calculated
Formula Builder @

Toolbox

¥ Tabs/Column

¥ Section

[Project Manager].[Email Address]

A Fields

Button
Calendar Date
Combe Box
Date

List

Memao

Mumber

Display Order

[ visibility Control

Editability/Enable Control
User Input Validation
Set Default Value

Query List
Record 1D
Text

UNITE Names
Yes/No

Location:

Save | [ Reset | [ Delete |

Drag and drop a Text Field into our Form.

Name this field Email.

Check Calculated.

Check Formula Builder.

Enter the following formula:
[Project Manager].[Email Address]
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% Create a text Field Named Department

Invoice Submission Info

= Project Manager Info

Project
Manager

MName

Toolbox

¥ Tabs/Column
¥ Section

A Fields

Button
Calendar Date
Combo Box
Date

List

Memao
Number
Query List
Record ID
Text

UMITE Names
Yes/No

v Drag and drop a Text Field into our Form.

Edit Event

Field Name [rext
Field Type Text
Theme | -Default- El
Input Mask | MNone E'

User Mode Help Add

Field size [z00

[ Required

[ calculated

[ visibility Control

[ Editability/Enable Control
[ user Input validation

[ set Default Value

Display Order u

Location:
Tab |Invoice Submission Info El
Section | Project Manager Info E|

Save | [ Reset | [ Delete |
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7

Manager

W=

< Name the text field

[ Visibility Contral
Editability/Enable Caontrol
User Input Validation
Set Default Value

Display Order ﬂ

Location:
Tab |Invoice Submission Info [v]
Section |Project Manager El

[ save | [ Reset | [ Delete |

Edit

Field Name [pepartment -~
Field Type Text
Theme | -Default-
Input Mask |None El
User Mode Help Add
Field Size [200

Required
Calculated
Formula Builder @
[Project Manager].[Department]

Name this field “Department”.
Check Calculated.

Check Formula Builder.

Enter the following formula:
[Project Manager].[Department]
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% Create a text Field Named Office

Invoice Submission Info

Email Text

Department Text

Text

P
Toolbox

¥ Tabs/Column
¥ Section
A Fields

Button
Calendar Date
Combo Box
Date

List

Memo
Number
Query List
CBarnrd TN
Text |
UNITE Maiiies

Yez/MNn |

Edit Event Add
Field Name Text
Field Type Text
Theme |-Defau|t- E|
Input Mask |Ncne El

User Mode Help Add

Field Size [z00

[] required

[ calculated

[ wisibility Control

[ Editability/Enable Control
] user Input validation

[ set pefault value

Display Order u

Location:

Tab |Invoice Submission Info El
Section |Project Manager Info E|

Save | [ Reset | [ Delete |

v Drag and drop a Text Field into our Form.
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< Name the text field

Manager =

Name Text
Email Text
Department Text
Uzt Text

Now oo

Name this field “"Office”.
Check Calculated.
Check Formula Builder.

Enter the following formula:

[Project Manager].[Office]

Edit

Field Name [office &
Field Type Text
Theme | -Default-
Input Mask [None [¥]
User Mode Help Add
Field Size [200
Required
Calculated
Formula Builder @
[Project Manager].[Office]
P
[ visibility Control
Editability/Enable Control
User Input Validation
Set Default Value
Display Order
Location:
Tab |Inv0ice Submission Info E|
Section |Project Manager v

[ save | [ Reset | [ Delete |
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% Create a text Field Named Region

Invoice Submission Info

= Project Manager Info

Project YU
Manager

Name Text

Department

Toolbox

Text
¥ Tabs/Column

Office ¥ Section

A Fields

Button
Calendar Date
Combo Box
Date

List

Memo
Number
Query List
Record ID

Text |

v Drag and drop a Text Field into our Form.

Edit Event Add
Field Mame Text
Field Type Text
Theme |—Defau|t— El
Input Mask |N0ne E'

User Mode Help Add

Field Size [zo0

[ Required

[ calculated

[ visibility Control

[ Editability/Enable Control
[J User Input Validation

[J set Default Value

Display Order u

Location:
Tab |Invoice Submission Info El
Section |Project Manager Info El

Save | [ Reset | [ Delete |
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< Name the Text field

Edit

Field Name [Region | ol
Manager = Field Type Text
Theme | -Default- [¥]
Name
Text Input Mask [None [v]
User Mode Help Add
i Field Size [200
Email Text )
Required
Calculated
Department 5., Formula Buider @
[Project Manager].[Region]
Office Text
)

[ visibility Control
Editability/Enable Control
User Input Validation
Set Default Value

Display Order ﬂ

Location:
Tab |Invoice Submission Info [v]
Section |Pr0ject Manager El v

[ save | [ Reset | [ Delete | i

Name this field “Region”.
Check Calculated.
Check Formula Builder.

Now oo

Enter the following formula:
[Project Manager].[Region]
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% Create New Section Named Department Approver

Edit Add
Section Name  [Standard |
Display Order u
= Project Manager Info Theme |-Default- [
Section Type |Standard |
Project
) User Mode Help Add
Manager *
Show in Print Preview JREEILIES A
isibili ¥ Tabs/Column
Name ] visibility Control
[[] Editability/Enable Con| A Section
__standard }_
Location: Matching
Tab |Invoice| Decument
Document Management
Column [ dminis{ Fixed HTML
D t + Rich Text - Enhanced
epartmen Rich Text
DataGrid - Subform
Discussion
. DataGrid - Internal Storage
office DataGrid - SQL Read-Only
Chart
¥ Fields
Region
= Standard
Click here to Add Fields
Save | [ Reset | [ Delete | i

v Drag and drop a Standard Section into the form from the Toolbox.
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7

< Name the New Section

Edit Add

Section Name  [Department Approver |

Display Order

o Project Manager Info Theme [-Default-
Section Type |Standard |

Project
) User Mode Help Add

Manager *
Show in Print Preview JREEIEESS

Name [ wvisibility Control ¥ Tabs/Column
[J Editability/Enable Con| 4 Section

i Standard

Location: Matching

Tab Invoice| Document

Document Management

Column Adminis{ Fixed HTML

Rich Text - Enhanced

Department mich Tesxt
DataGrid - Subform
Discussion
. DataGrid - Internal Storage
office DataGrid - SQL Read-Only
Chart
¥ Fields
Region
= Standard
Click here to Add Fields
Save | [ Reset | [ Delete |

1. In the Properties box click in Section name and type Department Approver
2. Click Save
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Region

Combo Box

Invoice Submission Info

% Create A Combo Box Named Approver Name

Text

= Department Approver

Edit Add
Add Tab Add Column Add Section Add Field
Field Name [ | ~
Field Type Combo Box ™
User Mode HelpREddlns a
O Required A Tabs/Column
] visibility Col ¥ Section
ditaility/E a Fields
Button
Calendar Date :l
Combeo Box n
Date
View{OptionaI)[ List
. Memo [
Display [ Number
Column Query List _
Record ID let displ:
: Text Displa
Field UNITE Names Order | v
Yes/No
Add Cancel i

v" Drag and drop a Combo Box into this section from the Toolbox.
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< Name the Combo Box

Field - Add Field 1. Name this combo box “Approver
Edit Add

Name”
Add Tab Add Column Add Secticn Add Field

Field Name [Approver Name | This box will take information from
Field Type Combo Box v another WAG app that contains
User Mode Help Add . .
_ Departments and their associated

Required

[ visibility Control approvers. We will only want to select
[ Eeditability/Enable Control .
Mok Rowe from approvers who are in the same
System Accounting v department as the Project Manager and
T A ~

e PRIHELLE whose approval thresholds are above
View (Optional) v
Display Column - Search Field - | v the invoice total. This bit of |OgiC is
Set display order . | t . | t

Field Search Field Display Order Slmp eto Imp ement.

Department O o . p

— 2. Click "Set Filter” underneath

Remove Filter

Department v Department.

o Enal - 3. Select "=" from the dropdown menu
Name ® Select Department from the

Set Filter

dropdown menu beneath the

Threshold p

>= |v Previous.

- Remove Filter . . ,
Invoice Total v 5. Click "Set Filter” underneath
Mote: Query List Field, UNITE Name Field, and Combo Box Field are not N Threshold
searchable.
6. Select">="
7. Select "Invoice Total” from the
ﬁ

dropdown menu.

8. Click Add
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% Create a Text Field Named Approver Email.

Fiedd - Text 1

Edit | Ewent
Field Name [approver Emad
Field Type Text
Theme -Defauli- E
Input Mask None E
User Mode Help Add
Fi 00
- Department Approver eld Size 2
Required
Approver . ™ Calculated
Name - Eormuyla Builder @
[4pprover Mame].[Emad]
Text
‘ Toalbox
¥ Tabs/Cohsmn
¥ Saction I wisibility Control
a Faids Editabiity/Enable Control
Butt User Input Validation
oM
Calendar Date Set Default Value
Combo Box Display Order | 1 [+
Date
List
Memo Location:
MNumb: .
T Tab Invoice Submission Info [
Section Departiment Approver E|

[Save ] [Reset ] [Deiete ]

Drag and drop a text field into this section.
Name this field Approver Email

Check Calculated

Click Formula Builder

voa W e

Enter the following Formula:
[Approver Name].[Email]
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%+ Create A Number Field Named Approver Threshold
Edit
N ~ Field Name |appraver Threshald &
ame Field Type Number
Approver Theme |7Defau|tf El

Text
Email ex

Number

Number

User Mode Help Add

Field Format |Currenc3.Ir e.g. $2,010.00

[

Required
Calculated

Formula Builder @

[Approver Name].[Threshold]

Automatically parse all field values ta number type
[ visibility Contral

Editability/Enable Control

User Input Validation

Set Default Value

Display Order u

Location:

Tab |Invoice Submission Info

Section |Depa rtment Approver

¥
[¥]

[ save | [ Reset | [ Delete |

Drag and drop a Number field into this section.
Name this field Approver Threshold

Check Calculated

Click Formula Builder

Enter the following formula:

[Approver Name].[Threshold]
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% Create A Document Management Section Named Documents

Section - Document Management

Edit Add

Trshold Number Section Name  [Document Management | ~

Display Order ﬂ

Theme | -Default- [v]

= Document Management Section Type |Document Management

Toolbox

¥ Tabs/Column

A Section

Standard
Matching
Document
Document Management
Fixed HTML
Rich Text - Enhanced
Rich Text
DataGrid - Subform
Discussion
DataGrid - Internal Storage
DataGrid - SQL Read-Only
Chart

¥ Fields

Adding a Documents Section

If our users want to include a PDF or image of the original invoice, we can add that by

User Mode Help Add

[ File tree visible

[ Zip file on upload

Show in Print Preview

[ visibility Contral

[J Editability/Enable Control
Max Number

Max Size MB

File types allowed to upload:
Document (e.g. .doc, .txt)
MImage (e.g. .gif, .jpg)
Embedded

Display on Records as

® Original Size

O Custom Size

Display on Views as

® Original Size

O Custom Size

[ mnrnmrnmmad fA A =i emd

[ Save | [ Reset | [ Delete |

including a Document Management section in our application.

1. Drag and drop a Document Management Section into our form from

the Toolbox.
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< Name the Section

Section - Document Management

Edit Add

Section Name  |Documents| |

Approver
Email Display Order | 2]v]

Text

Theme |-Default- [v]

Approver )
pp Number Section Type |Document Management |
Threshold

User Mode Help Add

[ File tree visible

[ Zip file on upload

Show in Print Preview

[ visibility Control
Document Management [ Editability/Enable Control
Max Number

Max Size MB

File types allowed to upload:
Document (e.g. .doc, .txt)
¥ Image (e.qg. .gif, .jpg)
Embedded

Display on Records as

® Original Size

O Custom Size

Display on Views as

® Original Size

() Custom Size

[ e et al ool Afa A =im emed

[ save | [ Reset | [ Delete | i

= Document Management

Click here to Add Fields

1. Name this section Documents

2. Make sure that Document, Image, Compressed, Video, Audio
and PDF File are checked.

3. Click Save.
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< Create A Section Named Submission

Approver
Email

Approver

Threshold Number

=z Document Management

Document Management

Click here to Add Fields

= Standard

Click here to Add Fields

Section - Standard
Edit

Section Name  [Submission

Display Order

Theme | -Default-

Section Type |Standa rd

User Mode Help Add

Show in Print Preview

[ visibility Contral

[ Editability/Enable Control

Location:
Tab |Invoice Submission Info [¥]
Column |Administration

1. Drag and drop a Standard section into our form.

2. Name this section Submission
3. Click Save




Learn How To WAG™ 104

% Create a Date Field Named Date Submitted

Field - Date
Edit
Field Name [pate Submitted | A
Document Management Field Type Date
Theme | -Default-
Click here to Add Fields User Mode Help Add
Field Format |MM/dd;’yyyy E|
= Submission [ Required
Calculated

Date

[ visibility Contral
Editability/Enable Contral

Toolbox Formula Builder @
¥ Tabs/Column false

¥ Section

A Fields

Button - ]
Calendar Date [ User Input Validation

Set Default Value

Formula Builder @
Today()

Query List
Record ID
Text

UNITE Names 2

Jes/o Display Order m

[ save | [ Reset | [ Delete | i

1. Drag and drop a Date field into this section.
2. Name this field Date Submitted
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% Create a Button Named Submit to Project Manager

Field - Button
Edit Event
Field Name [Button |
Document Management Field Type Button
Theme |—Default—
Click here to Add Fields User Mode Help Add

Button Group Name |

= Submission Button Orderin Group [ |
Make Button Awvailable:

Date Edit Mode [JRead Mode [Jview Mode

[J Visibility Control
[ Editability/Enable Contral

Display Order u

Toolbox Location:
¥ Tabs/Column Tab |Invoice Submission Info

¥ Section Section | Submission

A Fields

Button
Calendar Date
Combo Box
Date

List

Memo
Number
Query List

Record ID
Text i
UNITE Names Save | [ Reset | [ Delete |

v" Drag and drop a Button field into this section from the Toolbox.
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< Name the Button

Document Management

Click here to Add Fields

= Submission

Date

Edit
Field Name
Field Type
Theme
User Mode Help

Button Group Name |

Button Orderin Group [ |

Make Button Available:

Event

[Submit to Project Manager |
Button

|—Defau|t—

Add

Edit Mode [JRead Made [Iview Mode

Visibility Control

Formula Builder @

[Invoice Entered]=="

[ Editability/Enable Contral

Display Order u

Location:

Tab |Inv0|'ce Submission Info

Section | Submission E|
[ Save | [ Reset | [ Delete | i

1. Name this button “Submit to Project Manager.”
v' We won't want this button to appear after the form has been sent to the manager.

We will change the Visibility Control:
2. Check the Visibility Control
3. Click Formula Builder and enter the following formula:
[Invoice Entered]=="
v" Thus, only while the Invoice Entered flag is empty will the submit button be visible.




Learn How To WAG™ 107

Toolbox

¥ Tabs/Column
¥ Section Field - Submit to Project Manager
Event

A Fields

[Add New Event |
Button Add New Event

Document Calendar Date
Combo Box
Date

Clickherd Ljst
s Memo |
Number
= Submission Query List
Record ID
Text

Date UNITE Names
Date Yes/No

Submit to Project Manager

v We want this button to save our invoice, flag it as entered and email it to the
project manager. The following screens will how to do this

1. Click on Event in the Properties tab.

2. Click "Add New Event”
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= Submission

Date

Toolbox

¥ Tabs/Column
¥ Section
A Fields

Button

Document Calendar Date

Combo Box
Date

Click herd st
s Memo

Date

| submic o Prjec Manager_ -

Submit to Project Manager

> w =

Number
Query List
Record ID
Text

UNITE Names
Yes/No

Field - Submit to Project Manager

Event

Action

OnClick |
SetValue [v]

Condition Formula Builder Help

Field

|Invoice Entered [¥]

Value Formula Builder Help

Add Cancel

Select “Set Value” from the Action dropdown menu
Select “Invoice Entered” from the Field dropdown menu.
Enter 'Yes’in the Value formula box.

Click Save.
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Toolbox

¥ Tabs/Column
¥ Section Field - Submit to Project Manager
Event

* |Fire Order Event Action

Button -
Document Calendar Date 1 OnClick Set Value

Combo Box Condition:

Date Field: Invoice Entered
Click herg  Ljst Value: 'Yes'

s Memo |

Number
= Submission Query List
Record ID
Text

Date UNITE Names
Date Yes/MNo

Submit to Project Manager
e —

A Fields

Click "Add New Event”
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————————————————— Memo

= Submission

Toolbox

¥ Tabs/Column

¥ Section

A Fields

Button
Document Calendar Date
Combo Box
Date

Click herg  Ljst

Number
Query List
Record ID
Text

UNITE Names

Date Yeas/No

Submit to Project Manager

Field - Submit to Project Manager

Event OnClick |v|
Action Save & Email v

Condition Formula Builder Help

Email To Add Fields (comma Delimited)
[Email]

Applies to UNITE Names Only:
|Email to Selected Persons |v|

Subject ®Text O Field

New Invoice

Body O Text @ Field
|Email Body [¥]
¥ Include link to record

v

Select "Save & Email” from the Action dropdown menu.

Type [Email] in the Email To field
Type New Invoice in the Subject text field.

Click Field next to Body

Select Email Body from the dropdown menu beneath Body.

Check Include link to record.
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0,

Invoice Submission Info

= Submission

Date
Submitted

v" This button will save our invoice, flag it as entered and email it to the project

Document Management

Click here to Add Fields

Date

Button

manager.

Drag and drop a Button field into this section

Submit to Project Manager

% Create Button named Submit to Department Approver

Edit

Event

Button Order in Group ||

Make Button Available
[VIEdit Mode O

[ wisibility Contr]l—
[ Editability/Enat le C

Display Order [

Field Name [Button
Field Type Button
Theme | -Default-
User Mode Help Add

Button Group Name  [[RESIEES

¥ Tabs/Column
¥ Section
A Fields

Button
Calendar Date
Combo Box
Date

List

Memo
Number
Query List
Record ID
Text

UNITE Mames
Yes/MNo

Save | [ Reset | [ Delete |

o |
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< Name the button

Approver

Threshold Number

= Documents

Document Management

Click here to Add Fields

= Submission

Date

Submitted Date

Submit to project Manager

Field - Submit to Department Approver

Edit Event Add
Field Name [Submit to Department Approver
Field Type Button
Theme |—Defau\t—
User Mode Help Add

Button Group Name |
Button Orderin Group [ |

Make Button Available:

¥ Edit Mode [JRead Mode [Jview Mode
Visibility Control

Formula Builder @

[Invoice Entered]!=" && [Project Manager Reviewed] =="

[ Editability/Enable Control

Display Order ﬂ

Location:

Tab |Invoice Submission Info
Section | Submission

Save | [ Reset | [ Delete | w

1. In the Properties Box click in Field Name and Type Submit to Department

Approver.

2. Check the Visibility Control and put the following formula:
[Invoice Entered]!=" && [Project Manager Reviewed] == "

3. Click Save
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% Forming the Button

Field - Submit to Department Approver
Edit Event Add

Event OnClick |+
Action SetValue  [vi

Condition Formula Builder Help

Document Management

Click here to Add Fields

= Submission

Date Field
Date = | Project Manager Reviewed [v]

Value Formula Builder Help

"Yes'|

Submit to Project Manager

A
Submit to Department Approver

—

Name this button Submit to Department Approver.

2. Click on Event in the Properties tab.

3. Click Add New Event

4. Select Set Value from the Action dropdown menu.

5. Select Invoice Manager Reviewed from the Field dropdown menu.
6. Click Formula Builder and enter the following formula: 'Yes’

7. Click Save
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Field - Submit to Department Approver

Edit Event Add
Event OnClick | v 2
Document Management Action Save & Email ﬂ

Condition Formula Builder Help

Click here to Add Fields

= Submission

Email To Add Fields (commsz pelimited)

Date
Date = [Approver Email]

Submit to Project Manager E
Applies to UNITE Names Only:
|Emai| to Selected PersonsEl

Submit to Department Approver Subject ®Text O Field

'New Invoice'

Body ®Text O Field

A New invoice is Awaiting your approval

Click Add New Event
Select Save & Email from the Action dropdown menu.
10. Click Add Fields next to the Email To formula box.
11. Select [Approver Email] from the list.
12. Type New Invoice into the Subject text box.
13. Type A new invoice is awaiting your approval into the Body text box.
14. Check Include link to record
15. Click Save
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Delete Form Close

Toolbox

Tab
Column
¥ Section

¥ Fields

Create a new Tab Named Invoice Processing

Edit
Tab Name frab |
1]¥]
Columns Theme | -Default-

Allow Users to Click On Tab
Formula Builder @

true

Display Order

[ Visibility Control
[] Editability/Enable Control

[ save | [ Reset | [ Delete |

v" Drag and drop a new tab from the toolbox next to the Invoice Submission Info tab.
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Name the new tab.

Close

Delete Form

Toolbox

A Tabs/Column

Tab
Column
¥ Section

¥ Fields

Edit

Tab Name

[Invoice Processing |

[1]¥]
Columns Theme | -Default-
Allow Users to Click On Tab
Formula Builder @

true

Display Order

Visibility Control
Formula Builder @
[Project Manager Reviewed]!="|

[] Editability/Enable Control

[ save | [ Reset | [ Delete |

1) Click in the Tab Name and type Invoice Processing.

2) Check Visibility control, click on formula builder and put the

following formula:

[Project Manager Reviewed]!="

v Thus, only when the Invoice is reviewed by project manager will the Invoice

Processing tab be visible.
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< Rename the Tab Column On to Column

Column - tab Column 1

Edit

Invoice Processing

Column Name [Column |
Column widt % or px
Display Order

[ Visibility Control
[] Editability/Enable Control

Location:

Tab |Invoice Processing E|

Save | | Reset | | Delete ‘

1. Click on Tab Column 1

2. In the Properties Box click in Column Name and type
Column.

3. Click Save.
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% Create a New Section Named Assign

Delete Form Close

Invoice Processing

Edit
Section Name  [Standard |
Display Qrder 4] E|

- Standard Therne -Default- iv
Click here to Add Fields Section Type Standa

User Mode Help Add
¥ Show in Print Preview
L] Visibility Co

. " Matching
[ editability/Enable Con Bocment
' Document Management
Location: Fixed HTML
. Rich Text - Enhanced
Tal Invoice|  gich Text
Column tab Col gﬁ:ﬁ:‘;ﬂn subform

DataGnd - Intemal Storage
DrataGrid - SQL Read-Only
Chart

¥ Fields

[ save | [Reset | [ Delete | i

v" Drag and drop a Standard section from the Toolbox into this tab
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< Name the Section

Delete Form Close

Invoice Processing

= Standard

Click here to Add Fields

Toolbox

Edit

Section Name  lssign|

Display Order |0 |v]

Theme -Default- E

Section Type | Standard

User Mode Help Add

¥l Show in Print Preview

] visibility Control

[] Editability/Enable Control

Location:

Tab Invoice Processing vl

Column tab Column 1 3
e Gl G =

1. Click in Section Name and type Assign

2. Click Save.
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% Create A Combo Box Named Assigned to

Delete Form Close

Feld - Add Feld

Edit Add
AddTab  AddColumn  Add Section
Field Name | | 2
Field Ty, E]

Invoice Processing

| ¥ Tabs/Column
O Requi
[J Visibil
[ Editat A Fields
Max Row gutton

Calendar Date :'
t | v
\_/S bl Combo Box | :I
ype

Dale
View(Opt :i:no
Display G Number
PRy | Query st
Record ID
| Text Display
Field UNITE Names Order
| Yes/No —_—

A Section

o

[Add | [ Cancel | 'I

v Drag and drop a Combo box field into the Assign section.
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<+ Name the Combo Box.

Field - Assigned To

Edit Event Add
Field Name [assigned To | ~
Field Type Combo Box
Theme -Default- v

User Mode Help Add

[ Required

[ visibility Control

[ Editability/Enable Control
[] set Default Value
Display Order 0w

Max Rows

System TRM

Email Address

Set Filter

[ Fax

Set Filter

First Name

Set Filter

[ Full Address

Set Filter

Full Name (Last First) ®
Set Filter

[ Full Name(First Last)
Set Filter

[ Greeting
Set Filter

Jouooooior

[J Home Fax
Set Filter

.. —
Mote: Query List Field, UNITE Name Field, and Combe Box Field are not
searchzble.

'

Add

-

1. Name this field Assigned To

This combo box will draw information from
our Total Relationship Management
System. Details about this system are
available on corporatecentral.com. Your
combo box can use information from
another WAG app, a database or a list you
create yourself.

2. Select "TRM" from the System
dropdown menu.

3. Select your company from the VE
dropdown menu

4. Select "Contact” from the Object
dropdown menu.

5. Set the Display Column to “Full Name
(Last First)”

6. Select the fields Email, Full Name (Last
First), First Name, Last Name, and
Department.

7. Select the button next to Full Name
(Last First) and give it a Display Order
of 10.

8. Give Last Name a Display Order of 2.
Give First Name a Display Order of 3.

10. Give Email a Display Order of 4.

11. Give Department a Display Order of 5.

12. Click Save.
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L X4

% Create a New text Field Named Assigned Email

Invoice Processing

Toolboox
| ¥ Tabs/Calumn

¥ Section

inﬁelds

Buttom
Calendar Date
Combo Box
Drate

Lt

Hama
Murnber
Query List
Recard 10

Check Calculated.

1.
2.
3.
4.

[Assigned To].[Email Address]
Click Add
Click Save

U

Edit

Field Mame Basignad te Ermail

Field Type Text

Thema - Default-

Input Mask Mone

User Mode Help Add

Field Size Boo ]
Reguired

¥ calculated

Eormuda Audder @

(Assigred Taol.[Email Address]

[ wisibility Contred
Fditahdity/Fnahds Cnntrol

[Save | [Reset | [Dolete |

Drag and drop a Text field into the Assign section.
Name this field Assigned To Email

Click Formula Builder and enter this formula:
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= Assign

Assigned

to

Assigned Text
to Email

Text Text

€

% Create a Text Field Named Assigned Date

Invoice Processing

Edit

Event

Field Name [ Text
Field Type Text
Theme

Input Mask None

User Mode Help Add
Field Size 200

[ Required

[ calculated

[ visibility Control

[J Editability/Enable Con
[ user Input validation
[] set Default value

nisplay. Order_[o ] |

AN Toolbox

¥ Tabs/Column
¥ Section
A Fields

Button
Calendar Date
Combo Box
Date
List
Memao
Mumber
Query List
Record 1D
Ll Text

UNITE Names

Yes/No

[ save | [ Reset | [ Delete |

v Drag and drop a Text field into the Assign section.

In the properties box click in Field Name and type Assigned Date
2. Click Save.
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< Name the Text Field

Toolbox

Delete Form Close

Invoice Processing

Edit Event
Field Name [assigned Date
Field Type Text
Theme |—Defau|t— El

Input Mask |N0ne E|
User Mode Help Add

Field Size l2oo

[0 Required

[1 Calculated

[1 Visibility Control

[ Editability/Enable Control
[0 User Input Validation

[] Set Default Value

Display Order ﬂ

= Assign

Assigned
To

Assigned
to Email

Text

Location:

Tab |Inv0ice Processing E|
—

| Save ‘ | Reset ‘ | Delete ‘ ﬁ

4. In the Properties Box click in the Field Name and type Assigned Date
5. Click Save.
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% Create Button Field Named Assign

Delete Form Close

Invoice Processing

Edit Event Add
Field Name [Assign |
Theme
ASSi n ¥ Tabs/Column
= g User Mode Help A -
¥ Section
i Button G N
Assigned utton Group Name s Fields
to Button Order in Grou
= Button
Make Button Available:| “Caiendar Date
i Edit Mode [JR Combo Box e
Ass'gne:d Text Date
to Email [ visibility Control List
[J Editability/Enable Cq Memo
. Number
Assigned Text Display Order | query List
Date Record ID
. Text
Location: UNITE Names
Yes/N
Comtinm Y- Tul
< b
[ save | [ Reset | [ Delete | i

v" Drag and drop a Button field into the Assign section.

1. In the properties box click in Field Name and type Assign
2. Click Save.
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< Name the Button Field.

Toolbox

Delete Form Close
Invoice Processing Field - Assign
Event
IIII!HEIIEIEHII
= Assign
Assigned Yoo
to

AssTgne.:d Text
to Email

Assigned Text
Date

.

1. Click on the Events.
2. Click Add New Event.
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% Making the button assign date

Toolbox

Delete Form Close

Invoice Processing Field - Assign
Edit Event
Event OnClick v
Action Setvalue  [v]
= Assign Condition Formula Builder Help
Assigned vuo
to y
) Field
Asmgne_d Text | Assigned Date
to Email Value Formula Builder Help
Today()
Assigned Text
Date
A
-
1. Select Set Value from the Action dropdown menu.
2. Select "Assigned Date” from the field dropdown menu.
3. Click Formula Builder next to the Value text box.
4. Enter the following formula: Today()
5. Click Add.
6. Click Save.
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< Rename the Tab Column 1 into Column

Column - Tab Column 1
Edit

Invoice Processing

Column Name [Column
Column Width % or px
Display Order

[ Visibility Control

= Assign

Assigned vue [ Editability/Enable Control
to
Lacation:

. Tab |Inv0|::e Processing E|
Asmgne:d Text
to Email
Assigned Text
Date

m Save | [ Reset | [ Delete | i

1. Click on the Tab Column 1

2. Click In the Column name in the properties Box

3. Click Save
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% Making the button send E-mail on click.

Delete Form

Invoice Processing

= Assign

Assigned
to

Assigned
to Email

Assigned
Date

Click Add New Event.

Select Assigned To Email
Click OK

Check Include link to record
Click Save.

1.
2.
3.
4.
5.
6.
7.
8.
9.

Toolbox

Field - Assign
Edit Event

Event onClick | |
Action Save & Fmail
Fire Order u

Condition Formula Builder Help

Email To Add Fields (commz pelimited)

[Assigned to Email]

Applies to UNITE Names Only:
|Ema\'l to Selected PersonsEl

Subject ®Text O Field

‘New Invoice'

Body ®Text O Field

A new invoice has been Assigned to yvou'

[ save | [ Delete | [ Cancel ]

Select Save & Email from the Action dropdown menu.
Click "Add Fields" next to the Email To textbox.

Type New invoice in the Subject text box.
Type A new invoice has been assigned to you'in the Body text box.
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%+ Create New Section Named Approval

Delete Form Close

Sachon - Standand

Edit
Section Name  [Standard ]
Display Crder 1¥|
Theme -Default- E|
Section Type Standard |
User Mode Help Add
[ Visibility Co'y T abs/Cotunn
[ Editabdity/E

| & Section

Invoice Processing

- Assign

Assigned
to

Assigned
to Email

anamn_|' 2 Standard

A!Sigﬂ?d Tab mir:;t . 3
Date Colurrn m:mmnuqlmmt _v]

Rich Text - Enhanced

i Rich Text
i

Dsuisssan
DakaGnd - Inkernal Storage
DataGnd - SQL Read-Only
Chart

¥ Fields

= Standard

Click here to Add Flelds

Approval Section
Having made a section by which the invoice can be assigned to an accountant, we will now
make the sections that the accountant will use to process the invoice.

v Drag and drop a Standard section into the form.
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Name the new Section

Delete Form Close

Invoice Processing

= Assign

Assigned
to

Assigned

i Text
to Email

Assigned

Text
Date

= Standard

Click here to Add Fields

Toolbox

Section - Standard

Edit
Section Name

Display Order
Theme

Bpproval
1]
-Default-
Section Type Standard
User Mode Help Add
¥ Show in Prnt Preview
¥ Visibdity Control
Fomula Builder @
[assigned Date]i="

[ Editabikty/Enable Contral

Location:
Tab

Column

Invoice Processing
tab Column 1

[Save | [ Reset | [ Daleta |

In the properties box click on Section Name and type Approval

to be used after the invoice has been

assigned to an accountant we will make it visible only after the assign

1.

2. Since we only want this section
fields have been entered.

3. Check Visibility Control

4,
[Assigned Date] I= "

5. Click Ok

Click Save.

Click Formula Builder and enter the following formula:
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Create a Text Field Named Check Number

Delete Form Close

Invoice Processing

- Assign

Assigned
to

Assigned

to Email Text

Assigned

Text
Date €

- Approval

Text

Figdd - Text

Edit

Field Name frext |

Field Type Text

Theme -Default- [¥]
Input Mask Mone 3

User Mode Help Add
Freld Size

[ Required
[ Calculated
[ wisability Control

Fields
[ Editability/Enable Co .
. Button
[ Wser Input Validaton cal —
[ Set Default Value Combo Box
Display Order 0 E| E‘;:‘
. Memo
Location: Humiber
| Query Lst
Tab Invoici  Record 1D |
. Text
e LT .
Yes Mo
[ Save | | Reset | | Delete | '

v" Drag and drop a text field from the toolbox into the Approval section.
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< Name and The text Field.

Toolbox

Delete Form Close

Invoice Processing

Edit Event
Field Name [Check Number |
Field Type Text
. Theme -Default-
= Assign | ]
Input Mask [None [¥]
Assigned Yyue User Mode Help Add
to Field Size [200
[ Required
Assigne:d Text [ caleulated
to Email [ visibility Control
[] Editability/Enable Control
i [] User Input Validation
Assigned Text p
Date [J Set Default Value
Display Order
Location:
Tab |Inv0|'ce Processing E|
5 Approval Section | Approval [v]
Text
Text Save | [ Reset | [ Delete | i

1. Name this field “Check Number”
2. Click Save.
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%+ Create a Text Field Named Check Date
Invoice Processing
Edit Event Add
Field Name [Check Date
Field Type Text
= Assign Theme [-Default- [~
Input Mask | None El
Assigned Yoae User Mode Help Add
© Field Size [200
. [ required
Assigned 9
to Email Text Calculated )
3 visbilty Contrl
Assigned Editability/Enable Co| ¥ Tabs/Column
Date Text Formula Builder @ v Section
falze A Fields
Button
Calendar Date
Combo Box
Date 4
[J user Input Validatior List
Memo
=] Approval [ set Default Value Number
i Query List
Display Order | 1]v] Query List
Check
Text Text
Number Location: UNITE Names
- Yes/No
Tab ,me Processing v
Texl‘ : Text Section | Approval
[ ave | [ Reset | [ Delete | i

v Drag and drop a Text field from the Toolbox into the Approval section.

Name the text field

=

Click Save.

In the properties box click in Field Name and type Check Date
Check Editability/Enable Control and make sure the formula box shows false
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% Create A Button Named Approved-Submit Check

Toolbox

Delete Form Close

Invoice Processing

Edit Event

Field Name |approved- Submit Check] |
Assigned Field Type Button
to Email Theme | -Default-
User Mode Help Add
Assigned Text Button Group Name |
Date Button Orderin Group [ |
Make Button Available:
Edit Mode [JRead Mode [Jview Mode

[ visibility Control
[ Editability/Enable Control

= Approval Display Order 2[¥]
Check Text Location:
Number X Tab |Inv0|'ce Processing El
Section | Approval [v]
Check Text
Date

[ save | [ Reset | [ Delete | ﬁ

1. Drag and drop a Button field from the Toolbox into the Approval

section.
2. Name this Button Approved — Submit Check
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Delete Form Close

Invoice Processing

% Creating the button Approved — Submit Check

Toolbox

Field - Approved- Submit Check

Edit

Assigned
to Email

Assigned Text
Date

= Approval

Check

Number Text
Check Text
Date

Approved- Submit Check

1. Click Add New Event.

Event

Add New Event
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Toolbox

Delete Form Close

Field - Approved- Submit Check
Edit Event

Invoice Processing

Event OnClick | v |
Assigned 1o Acton  [setVabe [V

to Email Condition Formula Builder Help

Assigned
Date

Text

Field
|Check Date [v]
Value Farmula Builder Help
Tolday()
= Approval
Check “
Text
Number
Check Text
Date

Approved- Submit Check

v

In the Action choose set Value From the Drop Down List
In the Field Choose Check Date from the drop down list
4. In the Value Formula box type
Today()
5. Click Add
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Delete Form Close

Invoice Processing Field - Approved- Submit Check

Event OonClick | v
Assigned 14 acion  [SetVabe [¥

to Email Condition Formula Builder Help

Assigned

Text
Date

Field

[Invoice Approved
Value Formula Builder Help

Yes'

= Approval

Check <
Text
Number
Check Text
Date
Approved- Submit Check
-

1. In the Action choose set Value From the Drop Down List
In the Field Choose Invoice Approved
In the Value Formula box type
‘Yes”

4. Click Add

v" Since this button will essentially complete the invoice process, it will do a multitude

of things. Namely, it will assign completion notices, set dates and email the
vendor.

v" Since this button will deal with a few different forms, we will return to it after
constructing other sections.
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R/

% Change column width

Delete Form Close

Invoice Processing Column - tab Column 1
Edit
Assigned * [column Name [column |
Dss:clgne Text Column Width % or px
ate
Display Order m
[ Visibility Control
[J Editability/Enable Control
Location:
i i v
g Approval Tab |Inv0|ce Processing
Check
Text
Number
Check Text
Date
Approved -Submit Check Save | [Reset | [eiets |
v W
< >

1. In the Properties Box Click on Column Name and type Column
2. In the Column width type 50%
3. Click Save
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Delete Form o e

4 Tabs/Column

Tab

Invoice Processing Cﬂum"

Edit

¥ Fields

Column Name [New Column |
Column Width % or px
Display Order

[ visibility Control
[] Editability/Enable Control

= Assign

Assigned
to

Location:

Assigned
to Email

Tab |Invoice Processing |z|

Assigned
Date

Save | [ Reset | [ Delete | i

v Drag And Drop a new Column from the Toolbox next to the other Column.
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0,

% Name the new column Processing Info

Delete Form Close

Invoice Processing Section - Processing Info
Edit

Section Name  |Processing Info | "
Display Order ﬂ

Theme |—Defau|t— El
Section Type |Standard |

User Mode Help Add

Show in Print Preview

Visibility Control

Formula Builder @

[Assigned Date]!="

= Standard

Click here to Add Fields

[ Editability/Enable Control

w
[

| Save | ‘ Reset | | Delete ﬁ

1) In the Properties Box click on Section Name and type Processing Info.

2) Check the box next to Visibility Control and in the formula box put
[Assigned Date]!= "

v" This formula is to record the date the invoice was completed
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% Creating text fields named Invoice Processed by and Invoice Processed Date

Edit | Event Add
p Field Name invoxe Processed Date
- Processing Info Field Type Text
. Theme -Default- vl
Invoice Text —
Processed Input Mask None v
By User Mode Help Add
Field Size 200
Text [J Required
Calculated
] Visibiity Control
¥ Editability/Enable Control
Formula Buider @
[fatse
[J User Input Vakdation
[} Set Default Value
Display Order 1 :']
Location:
Tab Invoice Processing _7;
Section Processing Info vl
(S (Res) [aiee ] ™

v Drag and drop a Text field from the Toolbox into the Processing Info Section

1. In the properties box click in the Field Name and type Invoice Processed By
2. Click Save

v Drag and drop a Text field from the Toolbox into the Processing Info Section

1. In the properties box click in the Field Name and type Invoice Processed Date

2. Check the box Editability/Enable control and make sure the formula box shows false

W

Click Save.
Continue creating the Approved-Submit Check button

X3

*
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Delete Form Close

Invoice Processing

Assigned
Date

Text

= Approval

Check

Text
Number

Check
Date

Text

Approved- Submit Check

Field - Approved- Submit Check

Event OnClick |¥]
Action Setvalue  [v]

Condition Formula Builder Help

Field

|Inv0|'ce Processed Date E|

Value Formula Builder Help

Today()|

[aed] [cancel]

1. Click Add New Event

2. Select Set Value from the Action dropdown menu

3. Select Invoice Processed Date from the Field dropdown menu

4. Click Formula Builder next to the Value and in the formula box and enter the following

formula: Today()
5. Click Ok

6. Click Save.
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Delete Form Close

Invoice Processing

Assigned
Date

Text

= Approval

Check

Number Text

Check
Date

Text

Approved- Submit Check

Field - Approved- Submit Check

Event OnClick ||
Action SetVale v,

Condition Formula Builder Help

Field
|Inv0|'ce Processed By E|

Value Formula Builder Help

[Assigned Tol.[Last Name] + ' ' + [Assigned Tol.[First Name]|

[add] [concel] g

1. Click Add New Event

2. Select Set Value from the Action dropdown menu

3. Select Invoice Processed By from the Field dropdown menu

4. Click Formula Builder next to the Value text box and enter the following formula:

[Assigned To].[Last Name] + ' ' + [Assigned To].[First Name]

5. Click OK.

6. Click Save.
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Delete Form Close

Invoice Processing

to

=]

> W

Assigned
to Email

Assigned

L L N o W

Date

Approval

Check

Text
Number

Check
Date

Text

Approved- Submit Check

Click Add New Event

Select [Vendor Email]
Click Field next to the Body text box.

Check Include link to record

Click Save.

Field - Approved- Submit Check
Edit Event

Event OnClick ||
Action Save & Email |v|

Condition Formula Builder Help

Email To Add Fields (comma Delimited)

[vendor Email]|

Applies to UNITE Names Only:
|Email to Selected Persons v|

Subject ®Text O Field

Your invoice has been processed

Body OText ® Field
| Check Number [v]
¥l Include link to record

Select "Save & Email” from the Action dropdown menu.

Click on Add Fields next to the Email To formula box.

Type your invoice has been processed. In the Subject text box

Select Check Number from the dropdown menu.
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% Create a Standard Section named Rejection

Delete Form Close

Invoice Processing Section - Rejection

Edit
Date *||Section Name  Rejection | ~
Display Order ﬂ
Theme |-Default- [v]
¥ Tabs/Column User Mode Help Add
= Approval . .
A Section Show in Print Preview
Visibility Control
Check Text ' _Standard ‘ Y_
Number ex Matching Formula Builder @
Document [Assigned Date]l="&&[Check Number]=="
Document Management
Fixed HTML
Check Text Rich Text - Enhanced
Date Rich Text
DataGrid - Subform £
B'StCUGSEf;’”I " st [ Editability/Enable Control
B atatrd - Interna arage
Approved- Su DataGrid - SQL Read-Only
Chart Location:
¥ Fields - -
Tab |Inv0|ce Processing E|
= Standard Column |Co|umn El v
b Click here to Add Fields [ save | [ Reset | [ Delete | i

v Drag and drop Standard Section from the Toolbox beneath the Approved-Submit
check button

1. In the properties box, click in to the Section Name and type Rejection in it.
2. Check the box Visibility Control, click on Formula Builder Select
[Assigned Date]!="&&[Check number]=="

3. Click Save.
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7

% Create text field named Rejected Date

Invoice Processing

Edit Event

Field Name [Rejected Date | ~
Field Type Text
Theme |—Defau|t— E|
Input Mask Date
= Approval F - a
Mask Formula Taolbox A
Check Text User Mode Help Add 4 Tabs/Column
ex :
Number Field Size 500 ¥ Section
[J rRequired A Fields
Check Text Calculated Button
Date . Calendar Date
[ visibility Control prsiantiviig
Editability/Enable Co Date
Approved- Submit Check Eormula Buider @ rl:'::-n .
false Number
Query List
Record I
. . Text | H
= REJECtIOH - UNITE Names M
Yes/No -
[ user Input validation
Text
[ set pefault value
Display Order
Location:
Tab |Invoice Processing
Section | Rejection EI v
[ Save | [ Reset | [ Delete | i

% Drag and drop a Text Field from the toolbox in the beneath the rejection section.

1. In the Properties Box click in Field Name and type Rejected Date
in it

2. Click Editability/Enable control and make sure the formula false
is there

3. Click Save.
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% Create text field named Rejected Reason
Invoice Processing
Edit Event Add
Field Name [Text
A roval Field Type Text
= APP Theme |-Defau|t—

Check

Text
Number

Check
Date

Text

Approved - Submit Check

= Rejection

Rejected
Date

Text

Text ‘ .

Input Mask

Field Size 200
[J rRequired
[J calculated

[ visibility Control
[ Editability/Enable ¢

¥ Tabs/Column
¥ Section
A Fields

Button
Calendar Date
Combo Box

None
User Mode Help Add (e ¥

[J user Input validatiy Date
O List
Set Default Value | o
Display Order u Mumber
Query List
Record ID
| ncation: Text
| UNITE Names
Tab INVol  ves/No ﬂ
Section | Rejection El
[ save | [ Reset | [ Delete |

v Drag and drop a Text Field from the toolbox in the beneath the rejection date field
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< Name the text field

Delete Form Close
Invoice Processing Field - Text
Edit
Field Name [Rejected Reason |
Field Type Text
Theme | -Default- [¥]
Input Mask [None [v]
= Approval User Mode Help Add
Check Field Size [200
Text ] Required

Number q
[ Calculated
[J Visibility Control

Check

Date Text [ Editability/Enable Control
[ User Input Validation
[ Set Default Value

Approved- Submit Check Display Order  [1[v]
Location:
= REjECtiOI'I Tab |Invoice Processing El

Section | Rejection El

Rejected Text

Date

Text

Save | [ Reset | [ Delete | i

1.In the Properties Box click in Field Name and type Rejected Reason in it.

2. Click User Mode Help
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B 7 U & |% = = H |Sty|es + Paragraph - Fontfamily |+ Fontsize - |ﬁ'2' | x, » | - A |E
|

8 % (9 o2 5% 3 = | |— 2|2 @ |9 94 |55 0 b |4
ivaam O A0 H B Q| Fwm

Why is this invoice being rejected?|

| 1ext | Wl

2. Type: Why is this invoice being rejected
3. Click OK.

« This is to create a Help button to find out the reason of rejection. Help will appear as a
little question mark on the blue circle under the Rejected Reason field
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7

% Create Button named Reject

Delete Form Close

Invoice Processing

Field - Button
Edit

Event

= Approval Field Name Reject \
Field Type Button
Check Text Theme |-Default-
Number User Mode Help Add
Button Group Name | |
Check

5 Text Button Orderin Group[ |
ate
Make Button Availa [REailted A

Edit Mode ¥ Tabs/Column hode
Approved- Submit Check [ Visibility Control | ¥ section
[ Editability/Enable  Ficlds
. . Display Order [ Button
= REIeCtlon Calenaar Uate
Location: Combo Box
Rei d b D_ate
ejecte Text Ta HZEno :l
Date Section Number :l
Query List
: Record ID
Rejected o0t Text
Reason UNITE Names
(7] Yes/No
Save | [ Reset | [ Delete | i

% Drag and drop a button field from the toolbox under the Rejected Reason Field

1.In the Properties box click on field Name called and type Reject in

2. Click Save.

3.Click Event on the top of the properties box
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7

% Creating the button

Toolbox

Delete Form Close

Invoice Processing
Event

Add New Event ‘

= Approval

Check

Number Text
Check Text
Date

Approved- Submit Check

= Rejection

Rejected
Date

Text

Rejected
Reason

Text

1. Click on Add New Event

The button will send emails to the persons tagged in it. For that we will be adding on-click
events to the button, however before doing that we need to create a Management Section
and get back to the button later. The following screens will demonstrate described above.
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% Create Section Named Management

Delete Form Close

Section - Standard
Edit

Invoice Processing

Section Name  [Standard |
Display Order |3 [v]
Theme | -Default- [v]

Check
Date

Text

Approved- Submit Check

Section Type |Standard |
User Mode Help Add

Show in Print Preview

] Visibility Contigpes s A
L1 Editability/Ena"y Tabs/Column

= Rejection

Location: 4 Section
Tab ' Standard
Fracerny
Column Document
Document Management
Fixed HTML
Rich Text - Enhanced
Rich Text
DataGrid - Subform
Discussion
DataGrid - Internal Storage
DataGrid - SQL Read-0Only
Chart
¥ Fields

Rejected
Date

Text

ajs

Rejected

Reason

Text

%

Click here to Add Fields

= Standard

Save | [ Reset | [ Delete | i

v" Drag and drop a Standard Section from the toolbox beneath the Reject button
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< Name the Section

Delete Form Close

Invoice Processing

o Rejection
Rejected Text
Date
Rejected Text
Reason

= Standard

Click here to Add Fields

Toolbox

Section - Standard
Edit

Section Name  |[Management |

Display Order ﬂ

Theme |—Defau|t— E|
Section Type |Standard |

User Mode Help Add

Show in Print Preview

[ Visibility Control

[ Editability/Enahle Control

Location:

Tab |Inv0ice Processing

Column |COIumn
Save ‘ ‘ Reset | | Delete ﬁ

1) In the Properties Box, click in Section name and type Management

2) Check the box next to visibility control and make sure the formula box displays

false.
3) Click Save.

¢+ Create Text Field named Rejected Email Body
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Delete Form Close

Invoice Processing

Rejected Text
Date

Rejected Text
Reason

- Management

Text Text P

Edit ! Event

Field Name [Text

Fleld Type Text
Theme -Defaul
| ¥ Tabs/Column
Input Mask None |
User Mode Help Add V. Section
Fleld Size oo | Reds
[} Required Button
[ Calculated g"“;?;gﬂe
{ Visibility Control s
[J] Editability/Enable Cot uist
[ User Input Validation :e'“ge
umber
[ Set Default Valt}:_g. Query Uist
Display Order 0 v, Record 10
: ¥y = Text
UNITE Names
Location: Yes/No

v Drag and drop a text field from the toolbox in the Management section.
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< Name the Text field

Delete Form Close

Invoice Processing

Rejected

Text
Date
Rejected Text
Reason

= Management

Text Text

Toolbox

Edit Event

Field Name [Rejected Email Body |

Field Type Text
Theme | -Default- E|
Input Mask |N0ne
User Mode Help Add
Field Size oo

Required

Calculated
Formula Builder @

'Invoice ' + [Invoice Number] +' was rejected for ' + [Rejected
Reason]

[ Visibility Control

| Save | | Reset | | Delete |

1. In the Properties box click on Field Name and type Rejected Email

Check Calculated click on Formula Builder and choose

Invoice ' + [Invoice Number] +' was rejected for ' + [Rejected Reason]

body.
2.
3. Click ok,
4. Click Save
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% Continue creating the Reject Button

Delete Form Close

Invoice Processing

Approved- Submit Check

= Rejection

Rejected
Date

Text

Rejected
Reason

Text

= Management

Rejected
Email
Body

Text

Click on Reject Button

Click on Event
Click Add New Event

AW

[Approver Email], [Assigned To Email], [Email], [Vendor Email]
In the Subject box type An invoice was rejected
Next to Body click Rejected Email Body
Check box next to Include link to record.

G N o

Click Save

Toolbox

Event
Action

Fire Order

Event

OnClick [ v |
1[v]

Condition Formula Builder Help

Email To Add Fields [Comma Delimited)

[Approver Email], [Assigned To Email], [Email], [Wendor Email]

Applies to UNITE Mames Only:

Email to Selected Persons

Subject @ Text () Field

An invoice was rejected

Body O Text @ Field

|Rejected Email Body |Z|

¥ Include link to record

[zave | [ Delete | [ cancel |

In the Action drop down list choose Save & Email
Click Add Fields next to Email to and choose




Learn How To WAG™

158

= Rejection

Rejected
Date

Rejected

Reason
(7}

Continue creating the Reject Button

Toolbox

Delete Form Close

Invoice Processing

Field - Reject

Edit Event
" |Event OnClick | v/
Approved- Submit C
Action |Set Value
Fire Order ﬂ

Text

Text

ow s WS

Condition Formula Builder Help

Field
| Rejected Date El

Value Formula Builder Help

Today()

Click Add New Event

In the Action drop down list choose Set Value
In the Field drop down list select Rejected Date
In the Value formula box select Today()

Click Add

Click Close
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% Creating Views

Mode | Design Mode Learn how to WAG™

User
Log Off

Design Home Forms Views  Applications  Themes

Views

Add a New View

We will create views to see the invoices we have created and where they are in the process.

To this effect, we can filter which invoices appear in which views by manipulating the view

definition. There will be five separate views:

ok W=

All Invoices

Completed Invoices

Invoices Awaiting Project Manager Review
Invoices in Accounting Queue

Invoices Waiting for Department Approver

In the Design mode click on views and click on Add a New View.

As Shown on the screen below

Type "All Invoices” in the View Name text box

Select Invoices from the Type dropdown menu

Select all the fields under the “Show in View" and "Searchable” check boxes
Select Invoice Number as default search.

Click Save.
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Design Home Forms Views  Applications  Themes

View Name: |AII Invoices |

Type: |Ivoice ||

[Jshow Type [Jshow Created By [lShow Created Date [Show Last Updated By [Show
Last Updated Date [ ]Show Available Actions

Default View: []

Extra Information

Invoice Submission Info
Invoice Details
Invoice
Invoice Number*

Payment Due Date

Oo|0|®

Currency
Vendor Info

Vendor

Vendor Name

Vendor Address

City and State

wvendor Email

C|0|0|0 0|0

WVendor Phone
Line Items

Invoice Total

@]

Processing
Email Body
Invoice Entered
Project Manager Reviewed

Department Approver Reviewed

O|0|0|0 |0

Invoice Approved
Administration
Project Manager

Project Manager®

Mame

Email

Department

Office

C|O0|0|0|C|O

Region

Department Approver
Approver Name*

Approver Email

0|0

Approver Threshold
Document Management [[Ishow Section Images
Submission

Date

Invoice Processing
Column
Assign
Assigned to

Assigned to Email

Assigned Date
Approval
Check Number

Check Date
Rejection

Rejected Date

Rejected Reason

Managment

Rejected Email Body
New Column
Processing Info

Invoice Processed By

Invoice Processed Date
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Learn how to WAG™

Design Home  Forms  Views  Applications  Themes

Views

Add a New View

View Name Default View View Fields Edit Display Info

Invoice Number, Payment Due Date,
Currency, Vendor, Vendor Name, Vendar
Address, City and State, Vendor Email,
Vendor Phone, Invoice Total, Email Body,
Invoice Entered, Project Manager
Reviewed, Department Approver
. Reviewed, Invoice Approved, Project i i
All Invoices No Manager, Name, Email, Department, Edit Display Info
Office, Region, Approver Name, Approver
Email, Approver Threshold, Date
Submitted, Assigned to, Assigned to
Email, Assigned Date, Check Number,
Check Date, Rejected Date, Rejected
Reason, Rejected Email Body, Invoice
Processed By, Invoice Processed Date

v" (lick Add New View

As Shown on the screen below

1. Type "Completed Invoices” in the View Name text box
2. Select Invoices from the Type dropdown menu.
3. Check the following boxes under “Show In View":
o Invoice Number
o Payment Due Date
o Vendor Name
o Invoice Total
o Check Number
Select Invoice Number as the Default Search
Click Save
6. Click Back

U
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Design Home Forms Views Applications Themes

View Name: |Comp\eted Invoices |

Type: [Tnvoice  [v]

[[Ishow Type [IShow Created By []Show Created Date []Show Last Updated By [Show
Last Updated Date []Show Awvailable Actions

Default View: []

Extra Information

Invoice Submission Info

Invoice Details

Invoice
Invoice Number# ®
Payment Due Date O @]
Currency O O O
Vendor Info
Vendor 1 [ o]
Vendor Name O O O
Vendor Address O ] (@]
City and State O | (@]
Wendor Email O O O
vendor Phone O O O
Line Items
Invoice Total O O O
Processing
Email Body [ O o]
Invoice Entered O O (@]
Project Manager Reviewed O O O
Department Approver Reviewed O [} @]
Invoice Approved O O Q
Administration
Project Manager
Project Manager® O [l O
Name O O O
Email O O o]
Department O O O
Office ] 1 O
Region O O O
Department Approver
Approver Name* O O O
Approver Email IH O O
Approver Threshold O O O

Document Management []Show Section Images

Submission
Date [l O O

Invoice Processing

Column
Assign
Assigned to O O O
Assigned to Email [} [ ]
Assigned Date | O O
Approval
Check Number ] 8]
Check Date | 8]
Rejection
Rejected Date O O O
Rejected Reason ] O ]
Managment
Rejected Email Body O ] O
New Column
Processing Info
Invoice Processed By O O
Invoice Processed Date (] @]
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Design Home Forms Views Applications Themes

Edit View Display Information

| Save | |De|ete| |Close|

View Mame |Comp|eted Invoices |

Forms: |Invoice v

[1show Form [Show Created By [1Show Created Date [Show Last Updated By [IShow Last
Updated Date []Show Available Actions
Default View [
Predefined Filters Edit
Allow Advanced Search
Visibility Control []
Allow Public Access []

Extra Information

View Theme: | -Default- EI

Menu Theme: | -Default- El
Header Theme: | -Default-
Footer Theme: | -Default- El

Export Contral []

v' Check Predefined Filters

Predefined View Filters

Add Group

A Group 1 Add/Remove Fields Select Fields for Group
- No Fields - [ Approver Email (Text)

[1Approver Name (Combo Box)

[ Approver Threshold (Number

[]Assigned Date (Text)

[TAssigned To (Combo Box)

[0 Assigned to Email (Text)

[[1Check Date (Text)

¥ Check Number (Text)

[1City and State (Text)

[JCurrency (Combo Box)

[ Date Submitted (Date)

[ Department (Text)

Al

1. Check Check Number from the “Select Fields for Group 1" box.

2. Click Ok
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Learn how to WAG™

Predefined View Filters

Add Group

E A Group 1 Add/Remove Fields

Check Number | Mot Null

A1

1. Select “Not Null” from the dropdown box next to Check Number.

2. Click Save.
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v" Click on Views

Click Add New View

1. Type “Invoices Awaiting Project Manager Review” in the View Name text box
2. Select Invoices from the Type dropdown menu.
3. Check the following boxes under “Show In View":
e Invoice Number

e Payment Due Date

e Invoice Total

e Project Manager

e Email

Select Invoice Number as the Default Search
Click Save

Click Back

o o~



Learn How To WAG™

166

Design Home

Views

| Save |

| Cancel |

Applications

View Name: |Ir'|voice5 Awaiting Project Manager Review

Type: |Irwoice |z|

Extra Information

Last Updated Date [1Show Available Actions

Default View: [ ]

Invoice Submission Info

Themes

[1show Type [IShow Created By []Show Created Date [Show Last Updated By []Show

Invoice Details

Invoice

Invoice Numbear*

Payment Due Date

Currency

O & &

O0®

Vendor Info

Vendor

Vendor Name

Vendor Addrass

City and State

Vendor Email

Vendor Phone

OOooogoono

OOooogoono

Line Items

Invoice Total

Y

a

Processing

Email Body

Invoice Entered

Project Manager Reviewed

Department Approver Reviewed

Invoice Approved

Ogoagno

Ogoagno

Administration

Project Manager

Project Manager®

MName

Email

Department

Nffire

1 0& O™

10000
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Log O
Learn how to WAG™ g

Design Home Forms Views Applications Themes

Edit View Display Information

| Save | |De|ete| |Close|

View Name |Inv0ices Awaiting Project Manager Review |

Forms: |Ir|voice El
show Form [show Created By [Show Created Date [Show Last Updated By [
Show Last Updated Date [ Show Available Actions

Extra Information

Default View [
Predefined Filters Edit
Allow Advanced Search
Visibility Control []
Allow Public Access []
View Theme: |—Defau|t—
Menu Theme: |-Defau|t- El
Header Thema: |—Defau|t— El
Footer Theme: |-Defau|t-

Export Control [ ]

v" Check "Predefined Filters”
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Predefined View Filters

Add Group

X Group 1 Add/Remove Fields Select Fields for Group 1
Llapprover |hreshold {Number)
[] assigned Date {Text)

[ assigned to (Combo Box)

[J Assigned to Email (Text)
[[check Date (Text)

[Jcheck Number (Text)

[city and State (Text)
[Jcurrency (Combo Box)

[Ipate (Date)

[Jpepartment (Text)
[[pepartment Approver Reviewed (Text)
CIEmail (Text)

[JEmail Body (Text)

[invoice Approved (Text)
[invoice Entered (Text)
[J1nvoice Number (Text)
[invoice Processed By [Text)
[invoice Processed Date (Text)
[[J1nvoice Total (Number)
[TMame (Text)

Coffice (Text)

[[Ipayment Due Date (Date)
[JProject Manager {Combo Box)
[¥IProject Manager Reviewed (Text)
[[TRegion (Text)

[JRejected Date {Text)
[Irejected Email Body (Text)
[[TRejected Reason [Text)
[Jvendor {Combo Box)
[Jvendor Address (Text)
[[Jvendor Email (Text)

[Jvendor Name (Text)

[Ivendor Phone (Text)

- No Fields -

1. Check "Project Manager Reviewed” from the “Select Fields for Group 1" box.
2. Click Ok

Predefined View Filters

Add Group

A Group 1 Add/Remove Fields

Project Manager |Nu|| El
Reviewed

1. Select “Not Null” from the dropdown box next to Project Manager Reviewed.
2. Click Save
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~

Click Views
Click Add New View
As Shown on the Screen of next page
Type “Invoices in Accounting Queue” in the View Name text box
Select Invoices from the Type dropdown menu.
Check the following boxes under “Show In View":
o Invoice Number
o Payment Due Date
o Invoice Total
o Assigned To
o Assigned To Email
Select Invoice Number as the Default Search
Click Save
Click Back
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Design Home Forms Views Applications Themes

View Name: |Invoice5 In Accounting Queue |

Type:

[Jshow Type [Show Created By []Show Created Date [Show Last Updated By []Show
Last Updated Date []Show Available Actions
Default View: []

«tra Information

nvoice Submission Info
Invoice Details
Invoice
Invoice Number® ®
Payment Due Date O
Currency [l ]
Vendor Info
Vendor O O
Vendor Name 1 1
Vendor Address O O
City and State O O
vendor Email O O
Vendor Phone O O
Line Items
Invoice Total Oa
Processing
Email Body O O
Invoice Entered O O
Project Manager Reviewed O O
Department Approver Reviewed Oa O
Invoice Approved O O
Administration
Project Manager
Project Manager® [l O
MName O O
Email O O
Department O O
Office O O
Region O O
Department Approver
Approver Name* O O
Approver Email O O
Approver Threshold [l O

Document Management [Jshow Section Images

Submission

Date O O

Invoice Processing

Column

Assign
Assigned to O
Assigned to Email O
Assigned Date O O

Approval
Check Number 1

[

Check Date O
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Log Off

Learn how to WAG™

Design Home Forms Views Applications Themes

Edit View Display Information
Save | Delate Close

View Name Invoices In Accounting Queusa

Forms: :In".roica El
Extra Information Clshow Form [lShow Created By |;|5huw Created Date [Show Last Updated By O
Show Last Updated Date [ ]Show Available Actions

Default View []
Predefined Filters [+
Allow Advanced Search [+
visibility Contral [}
allow Public Access []

View Theme: | -Default- v

Menu Theme: | -Default- v
Header Theme: | -Default- )
Footer Theme: | -Default- |E|

Export Contral []

v" Check Predefined Filters
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Predefined View Filters

e Add Group
Add/Remove Fields Select Fields for Group 1
i LiAssigned Date (| ext) "
- No Fields - Dﬁ:s?gned to (Combo Box)
[ assigned to Email (Text)

[check Date (Text)

[CJcheck Number (Text)

Ocity and State (Text)
Ccurrancy (Combe Box)

[pate Submitted {Date)
[Cpepartment (Text)

[l Department Approver Reviewed (Text)
[ Email (Text)

Cemait Body (Text)

[#invoice approved [Text)
[Dinvoice Entered (Text)
[Cinvoice Number {Text)

Oinvoice Processed By (Text)
Oinveice processed Date {Text)
[Cinvoice Total (Number)

CMame (Text)

Coffice (Text)

[Jpayment Due Date (Date)
LIproject Manager (Combe Box)
[Iproject Manager Reviewed [Text)
[ Region (Text)

O rejected Date (Text)

[rejected Email Body {Text)

[ rejected Reason (Text)
[Cvendor (Combo Box)

[vendor Address (Text)

[Cwendor Company Mame {Text)
[vendor Email (Text)

Clwvendor Name (Text)

[vendor Phone (Text) B

Cex]  [Ceeneel]

v Check Department Approver Reviewed and Invoice Approved and click OK

Predefined View Filters

Add Group

X Group 1 Add/Remove Fields

Department Approver | Mot Null
Reviewed

Invoice Approved |Nu||

[ save | [ cancel ]
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Invoices Waiting for Department Approval

o
A5

1. Click Views

2. Click Add New View

3. Type "Invoices Waiting For Department Approver” in the View Name text box
4. Select Invoices from the Type dropdown menu.
5. Check the following boxes under “Show In View":
e Invoice Number

e Payment Due Date

e Invoice Total

e Approver Name

e Approver Email

6. Select Invoice Number as the Default Search

7. Click Save.

8. Click Back.
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Log Off

Learn how to WAG™

Design Home Forms  Views  Applications  Themes

| Save | | Cancel |
View Name: |Inv0|'ce5 Waiting For Department Approver |
Type: |Invoice  [v)
Extra Information [Jshow Type [IShow Created By DShow_ Created_Date [JShow Last Updated
By [JShow Last Updated Date [1Show Available Actions
Default View: [J
Invoice Submission Info
Invoice Details
Invoice
Invoice Number> ®
Payment Due Date @]
Currency O |
Vendor Info
Vendor O O
Vendor Name O O
Vendor Address O O
City and State | O
Vendor Email O O
Vendor Phone | O
Line Items
Invoice Total @]
Processing
Email Body | O
Invoice Entered O O
Project Manager Reviewed | O
Department Approver Reviewed | O
Invoice Approved O |
Administration
Project Manager
Project Manager= O O
Name O O
Email O O
Department O O
Office O O
Region O O
Department Approver
Approver Name= 9]
Approver Email O
Approver Threshold O O
Document Management []Show Section Images
Submission
Date O O
Invoice Processing
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Learn how to WAG™

Design Home Forms Views Applications

Edit View Definition

' Add New Line | | Save | Back

Invoice Number

Payment Due
Date

Invoice Total

[«

[«

Approver Name
Approver Email

[« & [«
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Log Off

Learn how to WAG™

Design Home Forms  Views  Applications  Themes

Edit View Display Information

' Save | Delete| |Close

View Name |Inv0|'ce5 Waiting For Department Approver |

Forms: |Inv0|'ce

[1Show Form [JShow Created By [1Show Created Date []Show Last
Updated By []Show Last Updated Date [Show Available Actions
Default View
Predefined Filters Edit
Allow Advanced Search
Visibility Control [J
Allow Public Access [

Extra Information

View Theme: |-Default-

Menu Theme: |-Default-
Header Theme: |-Default- v
Footer Theme: | -Default- v

Export Control [

v" Check "Predefined Filters”
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Deslg ome O e ADD atio eme
X
Predefined View Filters
E Add Group
# Group 1 Add/Remove Fields Select Fields for Group 1
LIAssigned Date { | ext) a
- No Flelds - DASSlgned To (Combo Box)

|:|A55|gned To Email (Text)
[Jcheck Date (Text)

[ check Number (Text) ble A
|:|C|ty and State (Text)

DCurrEncy (Combo Box)

Al [pate Submitted (Date)

] Department (Text)

Department Approver Reviewed (Text)
[JEmail {Text)

[JEmail Body (Text)

[Jinvoice Approved (Text)

[Dinvoice Entered (Text)

Cinvoice Number (Text)

invoice Processed By (Text)

[invoice Processed Date {Text)
Cinvoice Total (Number)
[Oname (Text)

[ office (Text)
— [JPayment Due Date (Date) e
[Irroject Manager (Combo Box)

¥l Project Manager Reviewed (Text)
[Dregion {Text)

— [Jrejected Date (Text) =
L [rejected Email Body {Text) [
[Irejected Reason {Text)
[Iwvendor (Combo Box)
[Iwvendor Address (Text) o
— [Iwendor Company Name {Text) —
[Iwendor Email (Text)
[Iwvendor Name (Text)
[ Iwendor Phone (Text) v

1. Check "Project Manager Reviewed” from the “Select Fields for Group 1" box.
2. Check "Department Approver Reviewed” from the “Select Fields for Group 1" box.
3. Click Ok

Design Home Forms Views Applications

Predefined View Filters
E Add Group
X Group 1 Add/Remove Fields
Department Approver |Nu||
Reviewed
Project Manager |Not Null |z|
Reviewed
[ 5ave | [ Cancel |

1. Select “Not Null” from the dropdown box next to Project Manager Reviewed.
2. Select "Null” from the dropdown box next to Invoice Approved.
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3. Click Save. Click Applications, Invoice Application, Forms, Invoice.

0,

% Continue creating the buttons

Field - Submit to Project Manager

Toolbox OnClick |v|

A Tabs/Column Action (Go to View [v]

Approver Tab Condition Formula Builder Help
E i Column

mal ¥ Section
A ¥ Fields

rover

bp Number 4

Threshold Go to View

|Invoices Awaiting Project Manager Review E|

= Document Management

Document Management

Click here to Add Fields

= Submission

Date Date =

Submit to Project Manager

Submit to Department Approver

]

v In the Tab Invoice Submission Info click on Submit Project Manager button

Click on the Event tab
Click on “Add New Event”
Select Go To View from the Action dropdown menu

> w o=

Select “Invoices Awaiting Project Manager Review” from the Go to View dropdown
menu
5. Click Add
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% Continue creating the buttons

Field - Submit to Department Approver

OnClick [

= Document Management

- TEEELT Action Goto View V]
Tab Condition Formula Builder Help

Submit to Project Manager

Submit to Department Approver

Document Manager  Column
¥ Section
Click here to Add Fid ¥ Fields
4
Submissi Go to View
upmission
. Invoices Waiting For Department Approverm
Date
Date F

v' click on Submit to Department Approver

6.
7.
8.
9.

Click on the Event tab

Click on "Add New Event”

Select Go To View from the Action dropdown menu

Select “Invoices waiting for Department Approver” from the Go to View dropdown
menu

10. Click Add
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% Create Button named Submit to Accounting

Edit Event Add
Field Name [ |
Document Management Field Type Button
Theme | -Default-
Click here to Add Fields User Mode Help Add
Button Group Name | |
= Submission Button Orderin Group [ |
Make Button Availables
Date . = Edit Mode Toolbox M Mode
Submitted [ Visibility Cont ¥ Tabs/Column
[ Editability/En{ v section
Submit to Project Manager Display Order  Fields
] Button
Location: Calendar Date
Submit to Department Approver Tab Combo Box s
Date
Section List
List M
Query List
Record ID
Text
UNITE Mames
Yes/No
[ Save | [ Reset | [ Delete | ﬁ

v" Drag and Drop a Button field from the toolbox beneath the Submit to Department
Approver button.
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7

< Name the button

Edit Event Add
Field Name [Submit to Accounting |
Document Management Field Type Button
Theme |—Default—
Click here to Add Fields User Mode Help Add

Button Group Name |

= Submission Button Orderin Group [ |

Make Button Available:

Date Date ] Edit Mode [JRead Mode [view Mode
Submitted Visibility Contral

Formula Builder @

Submit to Project Manager [Department Approver Reviewed]=="8&& [Project Manager
Reviewed]!="|

[ Editability/Enable Control
Display Order

Submit to Department Approver

Location:

Tab |Invoice Submission Info

4]
Section |5ubmission El

[ Save | [ Reset | [ Delete | i

1) In the properties box click in Field Name and type Submit to Accounting in it
2) Check the Visibility Control and in the formula builder select:
[Department Approver Reviewed]=="&& [Project Manager Reviewed]!="
3) Click Save
4) Click Event
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Document Management

Click here to Add Fields

= Submission

Date

Submitted Date

Submit to Project Manager

Submit to Accounting

v" Click Add New Event

Document Management

Click here to Add Fields

= Submission

Date

Submitted Date

Submit to Project Manager

Submit to Department Approver

Submit to Accounting

Submit to Department Approver

Field - Submit to Accounting
Event

Add New Event

Field - Submit to Accounting

Event OnClick |v
Action SetValue V|

Condition Formula Builder Help

Field
|Depa rtment Approver Reviewed El

Value Formula Builder Help

Yes'

(7] (Gnel] W

1. In the Action drop down list choose Set Value

2. In the Field drop down list choose Department Approver Reviewed
3. In the Value formula box type Yes” and click Add
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v" Click Add new Event

Document Management

Click here to Add Fields

= Submission

Date

Submitted Date =

Submit to Project Manager

Submit to Department Approver

Submit to Accounting

Event

Action

Field - Submit to Accounting
Edit

Event Add

Condition Formula Builder Help

Note: Save Record will fire after Set-Value events
regardless the Fire Order.

Cancel i

1. In the Action drop down list choose Save Record

2. Click Add.
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% Click add New Event

Document Management

Click here to Add Fields

= Submission

Date Date e
Submitted

Submit to Project Manager
Submit to Department Approver

Submit to Accounting

1. In the Properties box Action drop down list choose go to view

2. Go to view drop down list choose Invoices in Accounting Queue

3. Click Add

Field - Submit to Accounting

Edit Event
" |Event ﬂ
Action \Go to View
Fire Order ﬂ

Condition Formula Builder Help

Add

Go to View

Invoices In Accounting Queue
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7

% Click on the tab Invoice Processing

Invoice Processing
Event

Event OnClick [v|
= Assign Fire Order EE

Condition Formula Builder Help

Assigned Yoo
to

Assigned

. Text Go to View
to Email

Invoices In Accounting Queue El

Assigned
Date

Text

11. Click on the Button named “Assign”

12. Click on the Event tab

13. Click on "Add New Event”

14. Select Go To View from the Action dropdown menu

15. Select “Invoices in Accounting Queue” from the Go to View dropdown Click Add

Invoice Processing Field - Approved- Submit Check
Event

Event onClick | v
Action

Fire Order

Condition Formula Builder Help

= Approval

Check

Text
Number

Go to View

Completed Invoices El

Check
Date

Text

Approved- Submit Check
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I A

Click on the Button named Approved —Submit Check
Click on the Event tab

Click on "Add New Event”

Select Go To View from the Action dropdown menu

Select "Completed Invoices” from the Go to View dropdown menu
Click Add
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*» User Mode

Processing the application on the Desktop Browser

New Invoice

Views Export

Search by Invoice Number _ GO  Advanced Search ®

Invoice Number &

1. Click New Invoice

Payment Due Date

Invoice Total Approver Name

Applications Design

Approver Email

7

s Key Point

User Mode is how your end users will see and use your app.

= Invoice

Invoice Number™

Payment Due Date

Currency

Available Actions Save Cancel

= Project Manager

Project Manager™®

Name
R mm/dd/yyyy

Email

Department

= Vendor Info

Vendor®

Vendor Company
Name

Vendor Name
vendor Address
City and State
vendor Email

vendor Phone

Office

Region

= Department Approver

Approver Name™

Approver Email

Approver Threshold 0

= Documents

[Add File

o ltems
[Add Items]

Expense Type
Total

Invoice Total

= Submission

Date Submitted

Submit to Project Manager

= mm/dd/yyyy
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Enter the Data from the tables below.

Invoice Number 555

Payment Due Date Choose the date from the calendar

Currency Choose USD from the drop down list
e

Vendor Choose Abadie from the drop down list

Vendor Name Should be there after selecting the vendor

Vendor Address Should be there after selecting the vendor

City And State Should be there after selecting the vendor

Vendor Email Should be there after selecting the vendor

Vendor Phone Should be there after selecting the vendor

4. Click on Line ltems and type and select following
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Save Cancel

ltems

= ltems

ltem Description

ltem Cost

Account

Expense Type

Mobile

ltem Description IPad
ltem cost $499
Account Select a/P —Employer P/R Tax ( 20740-040)

Expense Type Select trust
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Save Cancel

ltems

= ltems

ltem Description iPad

[tem Cost 5499.00

Account A/P -EmployerP, YU &

Expense Type Trust

Mobile

I
Project Manager Select Adams Marvin

Name Should be there after selecting the Manager
Email Should be there after selecting the Manager
Department Should be there after selecting the Manager
Office Should be there after selecting the Manager

Region Should be there after selecting the Manager
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Approver Name Select Danielle Carlin

Approver Email Automatic

Approver threshold Automatic

Attach document if needed and click on the button Submit to Project Manager.

Available Actions Save Cancel

Invoice
Submission Info

= Invoice Info = Project Manager

Invoice Number® 555 Project Manager* Adams Marvin | vua@

Name Adams Marvin
Payment Due Date [)4}'[)8,"2013 & mm/dd/yy

Email marvinadams01@gmail.com

Currency™
usb Department Accounting

Office San Jose
= Vendor Info
Region NA CENTRAL
Yendor® Abadie

Wendor Name Abadie Antonietta = Department Approver
Vendor Address 4210 Losh Lane Approver Name* Danielle Carlin | vv @
City and State Fort Worth, TX Approver Email

daniellecarlind2@gmail.com

Vendor Email atoniettaabadie@gmail.com Approver Threshold 1000000

Vendor Phone (918) 245-5651
= Documents
[Add File]

o Line Items
[Add Line Item]

Account Expense Type  Item Cost Item Item Region
Description

= Submission

Date Submitted 4/8/2013
A/P- Trust $499.00 Ipad

Employer
P/RTax Submit to Project Manager
(20740-040)

Total Records: 1

Total

Invoice Total

v" Click On Submit to Project Manager.
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User Mode on Android.
% Project Manager sees that there is an Invoice Submitted for his review and logs in to

his account with Android and Assignes the Invoice to Department Approver.

Username marvinadams_01@gmail.com

password LA L AR RN ]}

Once the project Manager logs in with his credentials to his WAG Account, clicks on

Accounts Payable Invoice Processing Workflow Application
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Accounts Payable Invoice Processing Workflow Application
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1

04/15/2013

$499.00

Danielle Carlin
daniellecarlind2@gmail.com

10

04/03/2013

$1,199.00

Alexa Tobias
alexatobias@gmail.com

5

04/08/2013

$300.00

Danielle Carlin
daniellecarlin42@gmail.com

555

04/08/2013

$499.00

Danielle Carlin
daniellecarlind2@gmail.com

6

03/29/2013

$499.00

Danielle Carlin
daniellecarlin42@gmail.com

v" Clicks on Views
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All Invoices

Completed Invoices

Invoices Awaiting Project Manager Review

Invoices in Accounting Queue

Invoices Waiting For Department Approver

v" Clicks on Invoices Awaiting for Project Manager review
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2

04/22/2013

$519.99

Smith Audery
audreysmith@gmail.com

4

04/27/2013

$3,000.00

Adams Marvin
marvinadams01@gmail.com

5

03/31/2013

5499.00

Adams Marvin
marvinadams01@gmail.com

v And See the invoice awaiting form him. He clicks on the invoice
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City and State

Vendor Email

Vendor Phone

Invoice Total
Project Manager
Project Manager
Name
Email
Department
Office
Region
Department Approver
Approver Name
Approver Email

Approver Threshold

Submission

Date Submitted

Indianapolis, IN
karakenter@gmail.com

(819) 653-4824

Line Items

Adams Marvin

Adams Marvin
marvinadams01@gmail.com
Accounting

San Jose

NA CENTRAL

Danielle Carlin
daniellecarlin42@gmail.com

1000000

Documents

3/28/2013
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And Submits it to Department Approver by clicking Submit to Department Approver
Button.

% User Mode on iOS
Department Approver receives an email that she has an invoice awaiting for her review and

she logs in to her WAG account with her Ipad.

¢

Login With Facebook

Username: Daniellecarlind2@gmail.com

Password: eeeeccece

Sign In

Powered by SPC

V' After the Department Approver logs into her account she will click on her Application:
Accounts Payable Invoice Processing.

B
[ V£ L

Accounts Payable Invoice Processing Workflow Application >
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Invoices Waiting For Depart...

1

04/15/2013

$499.00 >
Danielle Carlin

daniellecarlin42@gmail.com

10

04/03/2013

$1,199.00 >
Alexa Tobias

alexatobias@gmail.com

5

03/31/2013

$499.00 >
Danielle Carlin

daniellecarlin42@gmail.com

5

04/08/2013

$300.00 >
Danielle Carlin

daniellecarlin42@gmail.com

555

04/08/2013

$499.00 >
Danielle Carlin

daniellecarlin42@gmail.com

6

03/29/2013

$499.00 >
Danielle Carlin

daniellecarlin42@gmail.com

v" Clicks On views
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All Invoices >
Completed Invoices >
Invoices Awaiting Project Manager Review >
Invoices in Accounting Queue >
Invoices Waiting For Department Approver >

Clicks on Invoice waiting for department Approver
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Invoices Waiting For Depart...

1

04/15/2013

$499.00 >
Danielle Carlin

daniellecarlin42@gmail.com

10

04/03/2013

$1,199.00 >
Alexa Tobias

alexatobias@gmail.com

5

04/08/2013

$300.00 >
Danielle Carlin

daniellecarlin42@gmail.com

555

04/08/2013

$499.00 >
Danielle Carlin

daniellecarlin42@gmail.com

6

03/29/2013

$499.00 >
Danielle Carlin

daniellecarlind2@gmail.com

v" Clicks on the Invoice

And assigns the Invoice to Accountant Bob Gnitnuocca, Assigned to Email and Assigned Date
will be there automatically after selecting the accountant.
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Vendor *

Kenter

Vendor Name

Kenter Kara

Vendor Address 6991 Petten Curve
City and State Indianapolis, IN
Vendor Email karakenter@gmail.com

Vendor Phone (819) 653-4824
Line ltems
Invoice Total 499
Project Manager * Adams Marvin
Name Adams Marvin
Email marvinadams01@gmail.com
Department Accounting
Office San Jose
Region NA CENTRAL
Approver Name * Danielle Carlin
Approver Email daniellecarlin42@gmail.com
Approver Threshold 1000000
Documents
Date Submitted 3/28/2013

Submit to Accounting

v" Clicks on Submit to Accounting



Learn How To WAG™ 203

Now it's time for the Accountant to submit the Check. For that he will log in to his personal
WAG Account on the Desktop browser.

He clicks on Views and “Invoices in Accounting Queue”.

New Invoice New Applications

. Invoices Waiting For Department Approver
Search by Invoice Number

all Invoices
Invoice Number & Payment Due Date Completed Invoices
04/02/2013 ) o ) ) lind2@gmail.com
Invoices Awarting Project Manager Review
04/08/2013

q lind2@gmail.com
. . :
04/02/2013 ] Invoices in Accounting Queue T el

And sees this invoice in his bucket:

New Invoice New Views Export Applications

Search by Invoice Number _ Go  Advanced Search ©

Invoice Number & Payment Due Date Invoice Total Assigned To Assigned To Email

555 04/08/2013 549900 Gintonuoc Bob bobgnitnuocca@gmail .com

He clicks on it, clicks edit on the invoice page and clicks on “Invoice Processing” and rejects or
approves the Invoice by clicking on the relevant button.
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Available Actions Save Cancel

Invoice
Processing
= Assign = Processing Info

Assigned To GintonuocBob | TUL® Invoice
Processed By

Assigned To Email bobgnitnuocca@gmail.com )
Invoice

Assigned Date 4/8/2013 Processed
Date

= Approval

Check Number

Check Date

Approved - Submit Check

= Rejection
Rejected Date

Rejected Reason @

Mobile

This is how the Invoice is processed in the Invoice Application that you created.

You can Also Watch the video Tuirorials of this and other app development on our youtube
channel www.youtube/webappgenerator.

- TheEnd -


http://www.youtube/webappgenerator

